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Bartram Park
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475 West Town Place, Suite 114, St. Augustine, FL. 32092
Phone; 904-940-5850 - Fax: 904-940-5899

January 14, 2020

Board of Supervisors
Bartram Park Community
Development District

Dear Board Members:

The meeting of the Board of Supervisors of the Bartram Park Community Development
District will be held Wednesday, January 22, 2020 at 11:00 am. at the offices of
England-Thims and Miller, Inc., 14775 Old St. Augustine Road, Jacksonville Florida.
Following is the advance agenda for this meeting:

L
II.
HIL
Iv.
V.

VI
VII.

VIII.
IX.

XL

XII.

Roll Call

Public Comment

Approval of Minutes of the October 23, 2019 Meeting

Consideration of Resolution 2020-02, Adopting an Internal Controls Policy
Consistent with Section 218.33, Florida Statutes

Consideration of Resolution 2020-03, Setting Public Hearing and Authorization
to Publish Notice of Hearing for Purpose of Adopting Amended and Restated
Rules of Procedure

Other Business

Staff Reports
A.  Attorney
B. Engineer

C.  Manager - Presentation of Corrected Letter from Supervisor of Elections
Office on the Number of Registered Voters

Audience Comments

Supervisor’s Requests

Financial Reports

A, Balance Sheet and Statement of Revenues & Expenditures for the Period
Ending December 31, 2019

B.  Assessment Receipt Schedules

C. Approval of Check Register

Next Scheduled Meeting — April 22, 2020 @ 11:00 a.m. at the Office of

England, Thims & Miller located at 14775 Old St. Augustine Road,

Jacksonville, Florida 32258

Adjournment



The third order of business is the approval of October 23, 2019 minutes. A copy of the
minutes is enclosed for your review.

The fourth order of business is the consideration of resolution 2020-02, adopting an
internal controls policy consistent with section 218.33, Florida Statutes. A copy of the
resolution is enclosed for your review.

The fifth order of business is the consideration of resolution 2020-03, setting a public
hearing and authorization to publish notice of hearing for purpose of adopting amended
and restated rules of procedure. A copy of the resolution is enclosed for your review.

Listed under financial reports is the balance sheet and statement of revenues &
expenditures, assessment receipt schedules, and the check register for your review.

We look forward to seeing you at the special meeting. In the meantime, if you have any
questions, please do not hesitate to call us at (904) 940-5850.

Sincerely,
James Oliver

James Oliver
Manager

Cec: Wes Haber
Matt Maggiore
Darrin Mossing
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Bartram Park
Community Development District

Agenda
Wednesday England Thims & Miller
January 22, 2020 14775 OlId St. Augustine Road
11:00 a.m. Jacksonville, Florida 32258

bartramparkedd.com
Call In # 1-800-264-8432 Code 768004
1. Roll Call
II. Public Comment
1II. Approval of Minutes of the October 23, 2019 Meeting

1V. Consideration of Resolution 2020-02, Adopting an Internal Controls Policy
Consistent with Section 218.33, Florida Statutes

V. Consideration of Resolution 2020-03, Setting Public Hearing and Authorization
to Publish Notice of Hearing for Purpose of Adopting Amended and Restated
Rules of Procedure

VI. Other Business

VII. Staff Reports
A. Aftorney

B. Engineer

C. Manager — Presentation of Corrected Letter from Supervisor of Elections
Office on the Number of Registered Voters

VII. Audience Comments
IX. Supervisor’s Requests
X. Financial Reports
A. Balance Sheet and Statement of Revenues & Expenditures for the Period

Ending December 31, 2019

B. Assessment Receipt Schedules



C. Approval of Check Register

XI. Next Scheduled Meeting — April 22, 2020 @ 11:00 a.m. at the Office of
England, Thims & Miller located at 14775 Old St. Augustine Road,
Jacksonville, Florida 32258

X1I. Adjournment



MINUTES



MINUTES OF MEETING
BARTRAM PARK COMMUNITY DEVELOPMENT DISTRICT

The regular meeting of the Board of Supervisors of the Bartram Park Community
Development District was held on Wednesday, October 23, 2019 at 11:00 a.m. at the Offices of
England-Thims & Miller, Inc. 14775 Old St. Augustine Road, Jacksonville, Florida 32258.

Present and constituting a quorum were:

Trisston “Tim” Brown Chairman
James Griffith Vice Chairman
Joan Nero Supervisor
Patricia Evert Supervisor
Don Smith Supervisor

Also present were:

Jim Oliver District Manager
Lauren Gentry District Counsel (by phone)
FIRST ORDER OF BUSINESS Roll Call

Mr, Oliver called the meeting to order at 11:00 am,

SECOND ORDER OF BUSINESS Public Comment
There were no members of the public in attendance.

THIRD ORDER OF BUSINESS Approval of Minutes of the July 24, 2019
Meeting
Mr. Oliver stated included in your agenda package is a copy of the minutes of the July

24, 2019 meeting. Are there any additions, corrections or deletions?

On MOTION by Mr. Smith seconded by Ms. Evert with all in
favor the Minutes of the July 24, 2019 Meeting were approved.

FOURTH ORDER OF BUSINESS Acceptance of FY19 Audit Engagement
Letter with Grau & Associates
Mr. Oliver stated included in your agenda package is the Fiscal Year 2019 audit

engagement letter with Grau & Associates. You all chose Grau & Associates to perform your

audit through the RFP process.



October 23, 2019 Bartram Park CDD

On MOTION by Ms. Evert seconded by Mr. Smith with all in
favor the FY19 Audit Engagement Letter with Grau & Associates
was accepted.

FIFTH ORDER OF BUSINESS Consideration of Resolution 2020-01, FY19
Budget Amendment
Mr. Oliver stated included in your agenda package is a copy of Resolution 2020-01,

which is for a budget amendment for Fiscal Year 2019. We budgeted $10,000 for operating
reserves but we actually expended $43,000 for the purchase of traffic signs along Bartram Park

Boulevard.
On MOTION by Mr. Griffith seconded by Ms. Nero with all in
favor Resolution 2020-01 Fiscal Year 2019 Budget Amendment
was approved.

SIXTH ORDER OF BUSINESS Update of Speed Radar Signs

Mr, Oliver stated the speed radar signs are up and functioning. Matt Maggiore and I had
a discussion with the Chairman, and he noted they don’t have the speed limit signs on them.
Matt took a look at that and he contacted the vendor requesting a quote for speed limit signs.

Mr. Brown stated there is a speed detector and then maybe 100 yards away there is a
speed limit sign, so maybe they could relocate one of the speed limit signs. They could take it
off of its individual pole and place it on the pole with the radar. I do know the space of the speed
limit signs are regulated by the Department of Transportation.

Ms. Evert stated it might be possible to add a third sign. I would like to request getting a
patrol car out there every so often and start handing out tickets.

Mr. Brown stated there is a new traffic light going in by the new Publix.

SEVENTH ORDER OF BUSINESS Other Business
There being none, the next item followed.

EIGHTH ORDER OF BUSINESS Staff Reports

A.  Attorney

Ms, Gentry stated our office has been tracking the changes legislature made in the last
legislative session. We have been undertaking a large project to revamp all of our District’s
rules of procedure, This District’s rules of procedure we last updated around 2013 or 2014, The

changes won’t make a lot of difference in the day to day operation of your District, but it is just




October 23, 2019 Bartram Park CPD

to make sure we are staying up to date with all of the statutory changes. There were some
changes to the composition of the audit selection committee. We want to make sure we reflect
the changes. There were some changes that we are suggesting helping make the ADA
compliance a little more cost effective for our Districts. At your next meeting you will probably
see this item on your agenda, We will need to go through rulemaking procedures. The board
will set a hearing on the rules and we will advertise the hearing and then you will formally adopt

them.

B. Engineer

There being none, the next item followed.

C. Manager

There being none, the next item followed.

NINTH ORDER OF BUSINESS Audience Comments / Supervisor’s Requests

Ms. Evert stated on Facebook there is a Bartram Park community page. I find that the
public is incredibly uniformed about what a CDD is. Are we allowed to offer a question and
answer on our website? Am I allowed to tell people to go to the CDD website?

Ms. Gentry responded it is a problem that we see at a lot of Districts with residents.
There is some information on our website already. The content of your website is something
your District Manager manages. As far as the Facebook communications, we have to make sure
we are preserving any communication on Facebook. We typically recommend that supervisors
refrain from discussing any District business on Facebook and on social media, in general.

Ms. Evert stated I have looked at our website and all it does is guote what a CDD is, Are
we permitted to have a public meeting to discuss what a CDD is?

Mr. Oliver responded we could certainly setup a workshop if there is a hunger for that. I
will say that we field phone calls in our office when there are questions about Bartram Park
CDD. I have no problem with a generic response without getting into a dialogue on Facebook to
say to please visit Bartramparkcdd.com or contact the District Manager’s office.

Ms. Evert asked could we talk to the newspaper about running a down to earth column

about what CDDs really are?



October 23, 2019 Bartram Park CDD

Mr. Griffith responded how about we go back to the HOA and ask if they have hosted a
website because I haven’t seen one yet. We could have them build the site to put all of that
information in.

Ms. Evert stated that would be great.

Mr. Brown asked is there any kind of link on the CDD page that would direct individuals
to the HOA page or a phone number?

Mr, Oliver responded we will coordinate with the Master HOA,

Ms. Evert asked is the report of 982 registered voters correct?

M. Oliver responded I will check the supervisor of elections letter when I get back to the

office.

TENTH ORDER OF BUSINESS Financial Reports

A. Balance Sheet and Statement of Revenues & Expenditures for the Period
Ending September 30, 2019
Mr. Oliver stated included in your agenda package is a copy of the balance sheet ending

September 30, 2019,

B. Assessment Receipt Schedules

Mr, Oliver stated included in your agenda package is a copy of the assessment receipts

schedule.

C. Approval of Check Register

Mr. Oliver stated included in your agenda package is a copy of the check register.

On MOTION by Mr. Brown seconded by Mr. Smith with all in
favor the Check Register was approved.

ELEVENTH ORDER OF BUSINESS Next Scheduled Meeting — January 22, 2020
@ 11:00 a.m. at the Offices of England,
Thims & Miller located at 14775 Old St.
Augustine Road, Jacksonville, Florida 32258



October 23, 2019 Bartram Park CDD

Mr. Oliver stated the next scheduled meeting is January 22, 2020 at 11:00 a.m. at this

location.

TWELFTH ORDER OF BUSINESS Adjournment

On MOTION by Mr. Griffith seconded by Ms. Nero with all in
favor the Meeting was adjourned.

Secretary/Assistant Secretary Chairman/Vice Chairman



FOURTH ORDER OF BUSINESS



RESOLUTION 2020-02

A RESOLUTION BY THE BOARD OF SUPERVISORS OF THE
BARTRAM PARK COMMUNITY DEVELOPMENT DISTRICT
ADOPTING AN INTERNAL CONTROLS POLICY CONSISTENT
WITH SECTION 218.33, FLORIDA STATUTES; PROVIDING AN
EFFECTIVE DATE.

WHEREAS, the Bartram Park Community Development District (the “District”) is a local
unit of special-purpose government created and existing pursuant to Chapter 190, Florida Statufes,
being situated entirely within Duval County, Florida; and

WIHEREAS, consistent with Section 218.33, Florida Statutes, the District is statutorily
required to establish and maintain internal controls designed to prevent and detect fraud, waste, and
abuse as defined in Section 11.45(1), Florida Statutes; promote and encourage compliance with
applicable laws, rules, contracts, grant agreements, and best practices; support economical and
efficient operations; ensure reliability of financial records and reports; and safeguard assets; and

WHEREAS, to demonsirate compliance with Section 218.33, Florida Statutes, the District
desires to adopt by resolution the Internal Controls Policy attached hereto as Exhibit A.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE BARTRAM PARK COMMUNITY
DEVELOPMENT DISTRICT:

SECTION 1. The attached Internal Controls Policy attached hereto as Exhibit A is hereby
adopted pursuant to this Resolution.

SECTION 2. If any provision of this Resolution 1s held to be illegal or invalid, the other
provisions shall remain in full force and effect.

SECTION 3. This Resolution shall become effective upon its passage and shall remain in
effect unless rescinded or repealed.

PASSED AND ADOPTED THIS 22ND DAY OF JANUARY, 2020.

ATTEST: BARTRAM PARK COMMUNITY
DEVELOPMENT DISTRICT

Secretary/Assistant Secretary Chairman, Board of Supervisors



EXHIBIT “A”

BARTRAM PARK COMMUNITY DEVELOPMENT DISTRICT
INTERNAL CONTROLS POLICY

1. Purpose.

1.1,

1.2.

The purpose of this internal controls policy is to establish and maintain internal controls
for the Bartram Park Community Development District.

Consistent with Section 218.33(3), Florida Statutes, the internal controls adopted herein
are designed to:

1.2.1. Prevent and detect Fraud, Waste, and Abuse (as hereinafter defined).

1.2.2. Promote and encourage compliance with applicable laws, rules, contracts, grant

agreements, and best practices.

1.2.3. Support economical and efficient operations.
1.2.4. Ensure reliability of financial records and reports.

1.2.5. Safeguard Assets (as hereinafter defined).

2. Definitions.

2.1.

2.2

2.3.

2.4.

2.5.

“Abuse” means behavior that is deficient or improper when compared with behavior that
a prudent person would consider a reasonable and necessary operational practice given
the facts and circumstances. The term includes the misuse of authority or position for
personal gain.

“Assets” means District assets such as cash or other financial resources, supplies,
inventories, equipment and other fixed assets, real property, intellectual property, or
data.

“Auditor” means the independent auditor (and its employees) retained by the District to
perform the annual audit required by state law.

“Board” means the Board of Supervisors for the District.

“District Management” means (i) the independent contractor (and its employees)
retained by the District to provide professional district management services to the
District and (if) any other independent contractor (and its employees) separately retained
by the District to provide amenity management services, provided said services include a
responsibility to safeguard and protect Assets.



2.6.

2.7.

2.8.

2.9.

“Fraud” means obtaining something of value through willful misrepresentation,
including, but not limited to, intentional misstatements or intentional omissions of
amounts or disclosures in financial statements to deceive users of financial statements,
theft of an entity’s assets, bribery, or the use of one’s position for personal enrichment
through the deliberate misuse or misapplication of an organization’s resources.

“Internal Controls” means systems and procedures designed to prevent and detect fraud,
waste, and abuse; promote and encourage compliance with applicable laws, rules,
contracts, grant agreements, and best practices; support economical and efficient
operations; ensure reliability of financial records and reports; and safeguard assets.

“Risk” means anything that could negatively impact the District’s ability to meet its
goals and objectives. The term includes strategic, financial, regulatory, reputational, and
operational risks.

“Waste” means the act of using or expending resources unreasonably, carelessly,
extravagantly, or for no useful purpose.

3. Control Environment.

3.1.

Ethical and Honest Behavior.

3.1.1. District Management is responsible for maintaining a work environment that
promotes ethical and honest behavior on the part of all employees,
contractors, vendors and others.

3.1.2. Managers at all levels must behave ethically and communicate to employees
and others that they are expected to behave ethically.

3.1.3. Managers must demonstrate through words and actions that unethical
behavior will not be tolerated.

4. Risk Assessment,

4.1.

Risk Assessment. District Management is responsible for assessing Risk to the District.
District Management’s Risk assessments shall include, but not be limited to:

4.1.1. Identifying potential hazards.
4.1.2. Evaluating the likelihood and extent of harm.
4.1.3. Developing cost-justified precautions and implementing those precautions.

4.1.4. Documenting the Risk assessment process and its findings.



5. Control Activities.

5.1.  Minimum_Internal Controls. The District hereby establishes the following minimum

Internal Controls to prevent and detect Fraud, Waste, and Abuse:

5.1.1. Preventive controls designed to forestall errors or irregularities and thereby avoid the
cost of corrections. Preventive control activities shall include, but not be limited to,
the following:

5.1.1.1.

5.1.1.2.

5.1.1.3.

5.1.1.4.

5.1.1.5.

5.1.1.6.

5.1.1.7.

5.1.1.8.

Identifying and segregating incompatible duties and/or implementing
mitigating controls.

Performing accounting functions in accordance with Generally Accepted
Accounting Principles (GAAP) and Governmental Accounting Standards
Board (GASB) standards.

Requiring proper authorizations to access and/or modify accbunting software.

Implementing computerized accounting techniques (e.g. to help identify
coding errors, avoid duplicate invoices, etc.).

Maintaining a schedule of the District’s material fixed Assets.

Maintaining physical control over the District’s material and vulnerable
Assets (e.g. lock and key, computer passwords, network firewalls, etc.).

Retaining and restricting access to sensitive documents.

Performing regular electronic data backups.

5.1.2. Detective controls designed to measure the effectiveness of preventive controls and
to detect errors or irregularities when they occur. Detective control activities shall
include, but not be limited to, the following:

5.1.2.1.

5.1.2.2.

5.1.2.3.

Preparing financial reports in accordance with Generally Accepted
Accounting Principles (GAAP) and Governmental Accounting Standards
Board (GASB) standards.

Reviewing financial statements and investigating any material variances
between budgeted expenses and actual expenses.

Establishing and implementing periodic reconciliations of bank, trust, and
petty cash accounts.




7.

5.2.

5.1.2.4.  Establishing an internal protocol for reporting and investigating known or
suspected acts of Fraud, Waste, or Abuse.

5.1.2.5. Engaging in periodic physical inventory counts and comparisons with
inventory records.

5.1.2.6.  Monitoring all ACH (electronic) transactions and the sequencing of checks.

Implementation. District Management shall implement the minimum Internal Controls
described herein. District Management may also implement additional Internal Controls
that it deems advisable or appropriate for the District. The specific ways District
Management implements these minimum Internal Controls shall be consistent with
Generally Accepted Accounting Principles (GAAP) and otherwise conform to
Governmental Accounting Standards Board (GASB) and American Institute of Certified
Public Accountants (AICPA) standards and norms.

Information and Communication.

6.1.

6.2.

Information and Communication. District Management shall communicate to its
employees (needing to know) information relevant to the Internal Controls, including but
not limited to any changes to the Internal Controls and/or changes to laws, rules,
contracts, grant agreements, and best practices.

Training. District Management shall regularly train its employees (needing the training)
in connection with the Internal Controls described herein and promote and encourage
compliance with applicable laws, rules, contracts, grant agreements, and best practices.

Monitoring Activities.

7.1.

Internal Reviews. District Management shall internally review the District’s Internal
Controls at least once per year. In connection with this internal review, District
Management shall:

7.1.1.1.  Review its operational processes.

7.1.1.2. Consider the potential risk of Fraud, Waste, or Abuse inherent in each
process.

7.1.1.3. Identify the controls included in the process, or controls that could be
included, that would result in a reduction in the inherent risk.

7.1.1.4.  Assess whether there are Internal Controls that need to be improved or added
to the process under consideration.



7.1.1.5.  Implement new controls or improve existing controls that are determined to
be the most efficient and effective for decreasing the risk of Fraud, Waste or
Abuse.

7.1.1.6. Train its employees on implemented new controls or improvements fo
existing controls.

7.2.  External Audits and Other Reviews. Audits and other reviews may be performed on
various components of the District’s Internal Controls by the Auditor consistent with
Government Auditing Standards (GAS). Audits may identify material deficiencies in the
Internal Controls and make recommendations to improve them. District Management
shall communicate and cooperate with the Board and the Auditor regarding the potential
implementation of Auditor recommendations.

Specific Authority: §§ 190.011(5), 218.33(3), Florida Statutes
Effective date: January 22, 2020



FIFTH ORDER OF BUSINESS



RESOLUTION 2020-03

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE
BARTRAM PARK COMMUNITY DEVELOPMENT DISTRICT TO
DESIGNATE DATE, TIME AND PLACE OF PUBLIC HEARING AND
AUTHORIZATION TO PUBLISH NOTICE OF SUCH HEARING FOR
THE PURPOSE OF ADOPTING AMENDED AND RESTATED RULES OF
PROCEDURE AND PROVIDING AN EFFECTIVE DATE.

WHEREAS, the Bartram Park Community Development District (the “District”) is a local
unit of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes,
being situated entirely within Duval County, Florida; and

WHEREAS, the District’s Board of Supervisors (the “Board”) 1s authorized by Section
190.011(5), Florida Statutes, to adopt rules and orders pursuant to Chapter 120, Florida Statutes;
and

WHEREAS, the Board has previously adopted Rules of Procedure to govern the
administration of the District; and

WHEREAS, to provide for efficient and effective District operations and to maintain
compliance with recent changes to Florida law, the Board of Supervisors finds that it is in the best
interests of the District to adopt an Amended and Restated Rules of Procedure,

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE BARTRAM PARK COMMUNITY
DEVELOPMENT DISTRICT:

SECTION 1. A Public Hearing will be held to adopt Amended and Restated Rules of
Procedure on April 22, 2020, at 11:00 a.m., at the offices of England-Thims & Miller, Inc. 14775
Old St. Augustine Road, Jacksonville, Florida 32258,

SECTION 2. The District Secretary is directed to publish notice of the hearing in
accordance with Section 120.54, Florida Statutes.

SECTION 3. This Resolution shall become effective immediately upon its adoption.
PASSED AND ADOPTED this 22 day of January, 2020.

ATTEST: BARTRAM PARK COMMUNITY
DEVELOPMENT DISTRICT

Secretary Chairman, Board of Supervisors



Hopping Green & Sams

ik

Abgrnegs and Dounsdars

MEMORANDUM
TO: Bartram Park Community Development District
Board of Supervisors
FROM: Wes Haber
RE: Updated Provisions of the District’s Rules of Procedure
DATE: December 20, 2020

Please find attached to this memorandum an updated version of the Bartram Park
Community Development District’s {the “District’s”} Rules of Procedure (the “Rules”). Several
substantive revisions were made to maintain consistency between the Rules and the current Florida
Statutes, including changes implemented in the most recent legislative session, as well as to
facilitate greater efficiency in the operation of the District. An explanation of each material change
to the Rules is provided below. Minor formatting changes and edits are not discussed. Should you
have any questions regarding the revisions to the Rules, please do not hesitate to contact me via e-
mail at WesH@@hgslaw.com or via phone at 850-222-7500.

Costs Associated With Public Records Reguests

Language was added to Rule 1.2(4) to reflect statutory language regarding calculation of
special charges for responding to certain public records requests, and to state that the District is
under no duty to produce requested records if the requestor has not paid the required costs or has
outstanding charges. The language will help minimize expenses incurred by the District in
responding to public records requests.

TFinancial Disclosure Coordination

Rule 1.2(7) was added to maintain consistency with legislation that was passed during the
2019 legislative session. The rule designates the Secretary as the District’s Financial Disclosure
Coordinator (the “Coordinator”™) (unless the District designates otherwise by rtesolution) and
requires the Coordinator to create, maintain, and update certain records and provide them to the
Florida Commission on Ethics by certain deadlines. Each Supervisor or other Reporting Individual
must notify the Coordinator in writing if there are changes to his or her name, e-mail address, or
physical address, and must notify the Commission on Ethics of changes to his or her e-mail address.

Apgenda and Meeiing Materials

Rule 1.3(3) was amended to reflect statutory requirements that the agenda and meeting
materials available in an electronic format, excluding confidential and exempt information, shall be

Post Office Box 6526 Talkkzhassee, Flodida 32314 119 South Monroe Street, Suite 300 (32301) 8502227500  850.224.8551 fax www.hgslaw.com



made available to the public at least seven days before a meeting, hearing, or workshop. The
amended rule also clarifies circumstances in which the agenda may be amended or additional
materials added after initial posting. It additionally specifies which documents constitute “meeting
materials.” Documents that do not meet the definition of “meeting materials” may still be provided
to the Board, but will be considered supplementary materials and are not required to be made
available to the public before the meeting. Supplementary materials may include, but are not

necessarily limited to, the following: financial statements, informational reports, and copies of
receipts and invoices.

Flexibility for Board Authorization

Language was added to Rule 1.3(11) to allow the Board to waive formal approval or
disapproval procedures. This will allow the Board flexibility to use different procedures when
necessary and will protect the validity of the Board’s actions where there is a technical irregularity
but the Board has otherwise made its decision clear.

Security and Firesafety Board Discussions

Rule 1.3(14) was added to reflect the fact that portions of a meeting which would reveal a
security or firesafety system plan or portion thereof made confidential and exempt by Florida law
are exempt from Florida’s statutory public meeting requirements. Including this rale will clarify the
procedures the Board should use to ensure that confidential and exempt information is not made
public.

Internal Controls to Prevent Fraud, Waste and Abuse

Rule 1.4 was added to reflect legislative changes enacted in the 2019 legislative session
requiring special districts to establish and maintain internal controls to prevent fraud, waste, and
abuse. Our office plans to work with the District Manager and auditor to develop the internal
controls, which the Board will adopt in the same manner as it does policies.

Notice of Competitive Solicitation

Rules 3.1(3) and 3.3(2)(c) have been amended to state that when a consultant has asked to
be provided with notice of the District’s competitive solicitations, the District Manager’s failure to
provide them with a copy of the notice will not give them bid protest rights or otherwise disqualify
the District’s otherwise valid procurement. This will reduce the District’s exposure to potential bid
protests and decrease the likelihood of a procurement being considered invalid due to a technical
irregularity.

Procedure Regarding Auditor Selection

Language has been added to the introductory paragraph to Rule 3.2 to clarify that the
District need not use the procedures set out by the Rule for audits required under Chapter 190 of the
Florida Statutes but which do not meet the thresholds of Chapter 218 of the Florida Statutes.

Additionally, the requirements for composition of the Auditor Selection Committee in Rule
3.2(2) have been amended to reflect legislation passed during the 2019 legislative session. Now, at



least one individual on the Committee must be a member of the Board; the Chairperson of the
Committee must be a member of the Board; and an employee, chief executive officer, or chief
financial officer of the District may not be a member of the Committee but may serve in an advisory
capacity.

Contract Periods

Rules 3.2(8)(d), 3.8(5), and 3.9(4) have been amended to set the maximum contract period
for auditing services, the maximum renewal period for contracts for the purchase of goods, supplies,
materials, and the maximum renewal period for contracts for maintenance services at five (5) years.
This will provide greater specificity to guide contract terms.

Suspension, Revocation, or Denial of Qualification

Rule 3.4(3) has been added to specify the procedures to be used if the District wishes to
suspend, revoke, or deny a pre-qualified vendor’s pre-qualified status. It specifies what constitutes
good cause for such suspension, revocation, or denial, the effect of the suspension, revocation, or
denial; hearing procedures the District must follow; and factors influencing the time period of the
suspension, revocation, or denial.

Protest Bonds
Rule 3.11(1)(c) has been amended to require that both the requirement for and the amount of

the protest bond be disclosed in the competitive solicitation documents, and to allow the amount of
the bond to be any amount within the limits imposed by Florida law.




Minor Changes

The following minor changes have also been made to the Rules:

Rule 1.1(1): This Rule has been amended to clarify requirements for Board members appointed or
elected to elector seats.

Rule 1.1(2¥¢) and (d): These Rules have been amended to include the words “at least” before the
required amounts of the Secretary’s or Treasurer’s fidelity bonds or employee theft insurance
policies to accommodate the possibility of greater amounts.

Rule 1.1{(6): This Rule has been amended to include the Florida Constitution as a governing
authority on voting conflicts of interest. This change reflects the recently passed Amendment 12 fo
the Florida Constitution.

Rules 1.3(1¥e), (1{d), and (1)(D: These Rules were amended to allow inclusion of language
substantially similar to that recited in the Rules.

Rule 1.3(6): This Rule was amended to require the chair or vice chair to consult with the District
Manager and District Counsel, if they are available, before calling an emergency meeting.

Rule 2.0(12)(d); This Rule has been amended to allow 90 days instead of 60 days for the Board to
announce a decision on a petition for variance or waiver of its Rules.

Rule 3.0(3)(b): The dollar thresholds in this Rule have been increased to $2,000,000 for a study
activity when the fee for such Professional Services to the District does not exceed the increased
amount of $200,000, to reflect the current statutory thresholds.

Rules 3.1(4)(b), 3.6(2Xc)ii)6., and 3.8(2)k): The word “responsive” has been added to allow the
Board to proceed with evaluating and selecting a proposal from the submissions if it receives fewer
than three responsive proposals.

Rule 3.2(3¥b): “Understanding of scope of work™ has been removed from the list of required
factors used to evaluate auditing proposals. The District may still include this as an evaluation
criterion if it wishes, but it is not required to do so.

Rule 3.2(7)b): Language has been added to specify that if the Board does not select the highest-
ranked qualified auditing firm, it must document in its records its reason for not doing so.

Rules 3.5(2)(e) and 3.6(2)(cXii)3.: “Reemployment assistance” has been added to the non-exclusive
list of subjects of federal labor or employment laws of which violation may render a contractor
ineligible to submit a bid, response, or proposal for a District project.

Rule 3.11(6). Language was added specifying that the District may reject all qualifications,
proposals, replies, or responses and start the competitive solicitation process anew if all of the bids,
proposals, replies, and responses are too high.
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Rule 1.0
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General.

The Bartram Park Community Development Distriet (the “District™) was created
pursuant to the provisions of Chapter 190 of the Florida Statutes, and was
established to provide for the ownership, operation, maintenance, and provision of
various capital facilities and services within its jurisdiction. The purpose of these
rules (the “Rules™) is to describe the general operations of the District,

Defmitions located within any section of these Rules shall be applicable within all
other sections, nnless specifically stated to the contrary.

Unless specifically permitted by a written agreement with the District, the District
does not accept documents filed by electronic maif or facsimile transmission.
Filings are only accepted during nonnal business hours,

A Rule of the District shall be effective upon adoption by affirmative vote of the
District Board, After a Rule becomes effective, it may be repealed or amended
only through the rulemsking procedures specified in these Rules.
Notwithstanding, the District may immediately suspend the application of a Rule
if the District determines that the Rule conflicts with Florida law. In the event
that a Rule conflicts with Florida law and its application has not been suspended
by the District, such Rule should be interpreted in the manner that best effectuates
the intent of the Rule while also complying with Florida law. If the intent of the
Rule absolutely cannot be effectuated while complying with Florida law, the Rule
shall be antomatically suspended.

Specific Authority: §§ 190.011(5), 190.011{15), Fla. Stat.
Law Implemented: §§ 190.01%{5), 190.011{15), Fla, Stat.
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Rule 1.1

0]

(2)

Board ef Supervisors; Officers and Voting.

Board of Supervisors. The Board of Supervisors of the District (the “Board™) shall
consist of five (5) members. Members of the Board (“Supervisors™} appointed by
ordinance or rule or elected by landowners must be citizens of the United States
of America and residents of the State of Florida, Supervisors elected or appointed
by restdent-elestorsthe Board to elector seats must be citizens of the United States
of America, residents of the State of Florida and of the Districty and registered to
vote with the Supervisor of Elections of the counfy in which the District is
located-—sad and for those elected, shall also be qualified to run by the Supervisor
of Elections. The Beard shail exercise the powers granted to the District under
Florida law.

(a) Supervisors shall hold office for the term specified by Section 190.006 of
the Florida Statutes. If, during the term of oifice, any Board member(s)
vacates their office, the remaining member(s) of the Board shall fill the
vacancies by appointment for the remainder of the term(s). If three or
more vacancies exist at the same time, a quorum, as defined herein, shall
not be reguired tc appoint replacement Board members.

(b) Three (3) members of the Board shali constitute a quotum for the purposes
of conducting business, exercising powers and all other purposes. A
Board member shall be counted toward the quorum if physically present at
the meeting, regardless of whether such Board member is prohibited from,
or abstains from, participating in discussion or voting on a particular item.

() Acticn taken by the Board shall be upon a majority vote of the members
present, unless otherwise provided in the Rules or required by law.
Subject to Rule 1.3{10), a Board member pariicipating in the Board
meeting by teleconference or videoconference -shall be entitled to vote
and take all other action as though physically present.

{dy Unless otherwise provided for by an act of the Board, any one Board
member may attend a mediation session on behalf of the Board, Any
agreement resulting from such mediation session must be approved
pursuant to subsection (1){¢) of this Rule.

Officers. At the first Board meeting held after sach election where the newly
elected members take office, the Board shall select a Chairperson, Vice-
Chairperson, Secretary, Assistant Secretary, and Treasurer.

(a) The Chairperson must be a member of the Board. If the Chairperson
regigns from that office or ceases to be a member of the Board, the Board
shaii select & Chairperson. The Chairperson serves at the pleasure of the
Board, The Chairperson shall be anthorized to execute resolutions and
contracts on the District’s behalf. The Chairperson shall convene and
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(b)

{c}
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conduct all meetings of the Board. In the event the Chairperson is unable
to atiend a meeting, the Vice-Chairperson shall convene and conduct the
meeting.  The Chairperson or Vice-Chairperson may delegate the
responsibility of conducting the meeting to the District’s manager
(“Disfrict Manager™) or District Counsel, in whole or in part.

The Vice-Chairperson shall be a member of the Board and shall have such
duties and responsibilities as specifically designated by the Beard from
time to time. —The Vice-Chairperson has the anthority tc execute
resolutions and conftracts on the District’s behaif in the absence of the
Chairperson. If the Vice-Chairperson resigns from office or ceases to be a
member of the Board, the Board shall select a Vice-Chairperson. The
Vice-Chairperson serves at the pleasure of the Board.

The Secretary of the Board serves at the pleasure of the Board and need
not be a member cf the Board. The Secretary shall be responsible for
maintaining the minutes of Board meetings and may have other duties
assigned by the Board from time fo time. An employee of the Distriet
Manager may serve as Secretary, The Secretary shall be bonded by a
reputeble and qualified bonding company in at least the amount of one
million doliars ($1,000,000), or have in place a fidelity bond, employce
theft insurance policy, or a comparable product in at least the amount of
one million dollars ($1,000,000) that names the District as an additional
insured.

The Treasurer need not be a member of the Board but must be a resident
of the State of Florida. The Treasurer shall perform duties described in
Section 190.007(2) and (3) of the Fiorida Statutss, as well as those
assigned by the Board from time to time. The Treasurer shall serve at the
pleasure of the Board. The Treasurer shall gither be bonded by a reputable
and qualified bonding company in at least the amount of one million
dollars ($1,000,000), or have in place a fidelity bond, employee theft
insurance policy, or a comparable product in at least the amount of one
million dollars ($1,000,000) that names the Disfrict as an additional
insured.

In the event that both the Chairperson and Vice-Chairpersor are absent
from a Board meeting and a quorum is present, the Board may designate
one of its members or a member of District staff to convene and conduct
the meeting. In such circumstances, any of the Board members present are
authorized to execute agreements, resolutions, and other documents
approved by the Board at such meeting. In the event that the Chairperson
and Vice-Chairperson are both unavailable to execute a document
previously approved by the Board, the Secretary or any Assistant
Secretary may execute such document.

7
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(€] ‘the Board may assign additional duties to District officers from time to
time, which include, but are not limited to, executing documents on behalf
of the District.

&) The Chairperson, Vice-Chairperson, and any other person authorized by
District Resclution may sign checks and warrants for the District,
countersigned by the Treasurer or other persons authorized by the Board.

Committees, The Board may establish committees of the Board, either on a
permanent or temporary basis, to perform specifically designated functions.
Committees may include individuals who are not members of the Board. Such
fonctions may include, but are not limited to, review of bids, proposals, and
qualifications, contract negotiations, personnel matters, and budget preparation.

Record Book, The Board shall keep a permanent record book entitied “Record of
Proceedings,” in which shall be recorded minutes of all meetings, resolutions,
proceedings, certificates, and corporate acts. The Records of Proceedings shall be
lIocated at a District office and shall be available for inspection by the public.

Meetings. For each fiscal year, the Board shell establish a schedule of reguiar
meetings, which shall be published in a newspaper of general circuiation in the
counity in which the District is located and filed with the local general-purpose
governments within whose boundaries the District is located, All meetings of the
Board and Committees serving an advisory function shall be open {o the public in
accord with the provisions of Chapter 286 of the Fiorida Statutes.

Voting Conflict of Interest. The Board shall comply with Section 112.3143 of the
Fiorida Statutes, so as to ensure the proper disclosure of cenflicts of interest on
matters coming before the Board for a vote. For the purposes of this section,
*voting conflict of interest” shall be governed by the Florida Coenstitution and
Chapters 112 and 190 of the Florida Stajutes, as amended from time to time.
Generally, a voting conflict exists when a Board member is called upon to vote on
an item which would inure to the Board member’s special private gain or loss or
the Board member knows would inure to the special private gain or loss of a
principal by whom the Board member is retained, the parent organization or
subsidiary of a corporate principal, a business associate, or a relative including
only a father, mother, son, daughter, hushand, wife, brother, sister, father-in-law,
mother-in-law, son-in-law, and daughter-in-law.

(a) When a Board member knows the member has a coaflict of interest on a
matter coming before the Board, the member should notify the Board’s
Secretary prior to participating in any discussion with the Board on the
matter, The member shall publicly announce the conflict of interest at the
meeting. This announcement shall appear in the minutes.

) “
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If the Board member was elected at a landowner’s election or appeinted to
fill a vacancy of a seat last filled at a landowner’s election, the Board
member may vote or abstain from voting on the matier at issne. If the
Board member was elected by electors residing within the District, the
Board member is prohibited from voting on the matter at issue. In the
event that the Board member intends to abstain or is prohibited from
voting, such Board member shall not participate in the discussion on the
item subject to the vote.

The Board’s Secretary shall prepare a Memorandum of Voting Conflict
(Form 8B) which shall then be signed by the Board member, filed with the
Board’s Secretary, and provided for attachment to the minutes of the
meeting within fifteen (15) days of the mesting,

(b} I 2 Board member inadvertently votes on a maiter and later learns he or
she has a conflict on the matter, the member shall immediately notify the
Board’s Secretary. —Within fifteen (15) days of the notification, the
member shall file the appropriate Memorandum of Voting Conflict, which
will be attached to the minutes of the Board meeting during which the vote
on the matter occurred, ~The Memorandum of Voting Conflict shall
immediately be provided fo other Board members and shail be read
publicly at the next meeting held subsequent tc the filing of the
Memorandum of Voting Conflict. The Board member’s vote is unaffected
by this filing.

(&) It is not a conflict of interest for a Board member, the District Manager, or
an employee of the District to be a stockholder, officer or employee of &
landowner or of an entity affiliated with a landowner.

()] In the event that a Board member elected at & iandowner’s election or
appointed to fill a vacancy of a seat lTast filled at a landowner’s election,
has a continuing conflict of interest, such Board member is permitted to
file a Memorandum of Voting Conflict at any time in which it shall state
the nature of the continuing conflict. Only one such continuing
Memorandum of Voting Conflict shall be required to be filed for each
term the Board member is in office.

Specific Authority: §§ 190.011(5), 190.611(15), Fla, Stat.
Law Implemented: §§ 112.3143, 190.006, 120,007, Fla. Stat,
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Rule 1.2 District Offices; Public Information and Inspection of Records; Policies;
Service Contract Requirements; Financial Disclosure Coordination.

(I)  Distriet Offices. Unless otherwise designated by the Board, the official District
office shall be the District Manager’s office identified by the District Manager. If
the Distriet Manager’s office is not located within the county in which the District
is located, the Board shail designate a local records office within such county
which shall at a minimum contain, but not be limited to, the following documents:

(a) Agenda packages for prior 24 months and next meeting;
(b) Official minutes of meetings, including adopted resolutions of the Board,

{c) Names and addresses of current Board members and District Manager,
unless such addresses are protected from disclosure by law;

(dy Adopted engineer’s reposts;
(e)  Adopted assessment methodologies/reports;
D Adopted disciosure of public financing;

{8 Limited Offering Memorandum for each financing undertakes by the
District;

(h)  Proceedings, certificates, bonds givea by all employees, and any and all
corporate acts;

Q) District policies and rules;
G Fiscal year end audits; and
k) Adopted budget for the current fiscai year,

The District Manager shall ensure that each District records office contains the
documents required by Florida law.,

(2)  Public Records, District public records include all decuments, papers, letters,

maps, books, tapes, photographs, films, sound recordings, data processing

software, or other material, regardless of the physical form, characteristics, or

means of transmission, made or received in connection with the transaction of

official business of the Disirict, —All District public records not otherwise

restricied by law may be copied or inspected at the District Manager’s office

during regular business hours. Certain District records can alse be mspected and

copied at the District’s local records office during regular business hours, All

written public records requests shall be dirceted fo the Secretary who by these [ Formatted: Cantared, Postion: Horiontals Laf, Refative
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rules is appointed as the District’s records custodian. Regardless of the form of
the request, any Board member or staff member who receives a public records
request shall immediately forward or comsmunicate such request to the Secretary
for coordination of a prompt response. The Secretary, after consulting with
District Counsel as to the appHeability of any exceptions under the public records
laws, shell be responsible for responding to the public records request. Af no time
can the District be required to create records or summaries of records, or prepare
opinions regarding District policies, in response to a public records request.

Service Confracts. Any confract for services, regardless of cost, shall include
provisions required by law that reguire the contractor to comply with public
records laws. The District Manager shali be responsible for initially enforcing ail
confract provisions related to a contractor’s duty to comply with public records
laws,

Fees; Copies, Copies of public records shall be made avaiiable to the requesting
person at a charge of 30.15 per page for cne-sided copies and $0.20 per page for
fwo-sided copies if not more than 8 % by 14 inches. For copies of public records
in excess of the sizes listed in this section and for outside duplication services, the
charge shall be equal to the actual cost of reproduction. Certified copies of public
records shall be made available at a charge of one dollar (31.00) per page. If the
nature or volume of records requested requires extensive use of information
technology resources or extensive clerical or supervisory assistance, the District
may charge, in addition to the duplication charge, a special service charge that is
based on the cost the District ineurs to produce the records requested. This charge
may include, but is not limited to, the cost of information technology resource,
employee labor, and fees charged to the District by consultants employed in
fulfilling the request. In cases where the special service charge is based in whole
or in part on the costs incurred by the District due to employee labor, consultant
fees, or other forms of labor, those portions of the charge shali be calculated based
on the lowest labor cost of enthe individual{s) who isfare qualified to perform the
labor, taking into account the nature or volume of the public records to be
inspected or copied. The charge may include the labor costs of supervisory and/or
clerical staff whose assistance is required to complete the records request. in
acgordance with Florida taw, For purposes of this Rule, the word “extensive”
shall mean that it will take more than 15 minutes to locate, review for confidential
information, copy and re-file the reguested material. In cases where extensive
personnel time is determined by the District to be necessary to safeguard original
records being inspected, the special service charge provided for in #ethis section
shalt apply. If the total fees, including but not limited to special service charges,
are anticipated to exceed twenty-five dollars ($25,00), then, prior to commencing
work on the request, the District will inform the person making the public records
request of the estimated cost, with the understanding that the final cost may vary
from that estimate. [f the person making the public records request decides to
proceed with the request, payment of the estimated cost is required in advance.
Should the person fail to pay the estimate, the District is under no duty to produce
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the requested records, After the request has been fulfilled, additional payments or
credits may be due, The District is under no duty to produce records in response
to_future records requests if the person making the request owes the District for
past unpaid duplication charges, special service charges, or other reguired

pavments or credits,

Records Retention, The Secretary of the District shall be responsible for retaining
the District’s records in accordance with applicable Florida law.

Policies. The Board may adopt policies related to the conduct of its business and
the provision of services either by resolution or motion.
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Coordinator {“Coordinater”) for the District as required by the Florida
Comiuission on Ethics (“Commission”}. The Coordinator shall create, maintain
and update a list of the names, e-mail addresses, physical addresses, and names of
the apency of, and the office or position held by, all Supervisors and other persoas
required by Florida law to file a statement of financial interest due o his or her
affiliation with the District (“Reporting Individual™. tThe Coordinator shall
provide this list to the Commission by February | of each year, which list shall be
current as of December 31 of the prior vear. Each Supervisor and Reporting
Individua! shall prompily notify the Coordinator in writing if there are any
changes to such person’s name, e-mail address, or physical address. Each
Supervisor and Reporting Individual shall promptly notify the Commission in the
manner prescribed by the Commission if there are any changes to such person’s e-
mail address.

Specific Authority; §§ 190.011(5), 190.011(15), Fln. Stat.

Law Emplemented: §§ 112,31446{3), 112.3F45(8)=)1., 119.07, 119.6764, 190,606, 11987 Fha, Stat,
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Raule 1.3

0

Public Meetings, Hearings, and Workshops.

Notice, Except in emergencies, or as otherwise required by statute or these Rules,
at least seven (7) days, but no more than thirty (30) days public notice shall be
given of eny public meeting, hearing or workshop of the Board. Public notice
shafl be given by publication in a newspaper of general circulation in the Disfrict
and in the county in which the District is located. “General circulation” means a
publication that is printed and published at least once a week for the preceding
year, offering at least 25% of its words in the English language, qualifies as a
periodicals material for postal pusposes in the county in which the District is
located, is for sale to the public generally, is available to the public generally for
the publication of official or other notices, and is customarily containing
information of a public character or of interest or of value to the residents or
owners of property in the county where published, or of interest or of value to the
general public. The annual meeting notice required to be published by Section
189.447015 of the Florida Statutes, shalt be published in a newspaper not of
limited subject matter, which is published at least five days a week, unless the
only newspaper in the county is published less than five days a week. Each
Notice shall state, as applicable:

(a) The date, time and place of the meeting, hearing or workshop;

(b) A brief description of the nature, subjects, and purposes of the meeting,
hearing, or workshop;

(c) "The District office address for the submission of reguests for copies of the
agenda, as well as a contact name and telephone number for verbal
requests for copies of the agenda; and

{(d)  The following or substantially similar language:~ “Pursnant fo provisions
of the Americans with Disabilitics Act, any person requiring speciai
accommodations to participate in this meeting/hearing/workshop is asked
to advise the District Office at lsast forty-eight (48) hours before the
meeting/hearing/workshop by contacting the District Manager at (904)
940-5850. If you are hearing or speech impaired, please contact the
Florida Relay Service at 1 (800) 955-8770 or 1 {800) $55-8771, whko can
aid you in contacting the District Office.”

(&) The following_or substantially similar lanpuage: “A person who decides to
appesl any decision made at the meeting/hearing/workshop with respect to
any matter considered at the meeting/hearing/workshop is advised that
person will need a record of the proceedings and that accordingly, the
person may need to ensure that a verbatim record of the proceedings is
made including the testimony and evidence upon which the appeal is to be
based.”
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6] The following or substantially similar language:- “The meeting [or hearing

or workshop] may be continued in progress without additicnal notice to a
time, date, and location stated on the record.”

Mistake, In the event that a meeting is held under the incorrect assumption that
notice required by law and these Rules has been given, the Board at ifs next
properly noticed meeting shall cure such defect by considering the agenda items
from the prior meeting ndividuaily and anew.

Agenda, The Disirict Manager, under the guidance of District Counsel and the
Chairperson or Vice-Chairperson, shall prepare a-netiee—snd-—an agenda of the
meeting/hearing/workshop. The aetiee—and-agenda and anv meeting materials
available in an electronic format, excluding any confidential and any confidential
and exempt information. shall be available to the public at least seventy—fve-(72}
heursseven days before the meeting/hearing/workshop, except in an emergency,
Meeting materials shall be defined as. and limited to. the apenda. meeting
minutes, resolutions, and acreements of the District that District staff deems
necessary for Board approval. Inclusion of additional materials for Board
consideration other than those defined herein as “meeting materials” shall not
convert such materials into “meeting materials.” For good causs, the agenda may
be changed after it is first made available for distribution, and additionai materials
may be added or provided under separate cover at the meeting. The requirement
of good cause shall be liberally construed to allow the District to efficiently
conduct business and to avoid the expenses associated with special meetings.

The District may, but is not required to, use the following format in preparing its
agenda for its regular meetings:

Call to order
Roll calt
Public comment
Organizational matters
Review of minutes
Specific items of ¢ld business
Specific items of new business
Staff reports
(a) District Counsel
(b) District Engineer
(c) District Manager
1. Financial Report
2. Approval of Expenditures
Supervisor’s requests and comments
Public comment
Adjournment
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Minutes. The Secretary shall be responsible for preparing and keeping the minutes
of each meeting of the Board. Minutes shall be corrected and approved by the
Beard at a subsequent meecting. The Secretary may work with other staff
members in preparing draft minutes for the Board’s consideration,

Special Requests. Persons wishing to receive, by mail, notices or agendas of
meetings, may so advise the District Manager or Secretary at the District Office.
Such persons shall furnish s mailing address in writing and shall be required to
pre-pay the cost of the copying and postage.

Emergency Meetings, The Chairperson, or Vice-Chairperson if the Chairperson is
unavailable, upon consuitation with the District Manaser and District Counsel, if
available, may convene an emergency meeting of the Board without first having
complied with sections (1) and (3) of this Rule, to act on emergency matters that
may affect the public health, safety, or welfare. Whenever possible, the District
Manager shall make reasonable efforts to provide public notice and notify all
Board members of an emergency meeting tweaty-four {24) hours in advance.
Reasonable efforts may include telephone notification. Notice of the emergency
meeting must be provided both before and after the meeting on the District’s
website, if it has one. Whenever an emergency meeting is catled, the Distriet
Manager shall be responsible for notifying at least one newspaper of general
circulation in the District. After an smergency meeting, the Board shali publish in
a newspaper of general circulation in the District, the time, date and place of the
emergency meeting, the ressons why an emergency meeting was necessary, and a
description of the action taken., Actions taken at an emergency meeting may be
ratified by the Board at a regularly noticed meeting subsequently heid,

Public Comment. The Board shall set aside a reasonable amount of time at each
meeting for public comment and members of the public shall be permitted to
provide comment on any propoesition before the Board. The portion of the
meeting generally reserved for public comment shall be identified in the agenda.
Policies govemning public comment may be adopted by the Board in accordance
with Florida law.

Budpet Hearing, Notice of hearing on the annual budget(s) shail be in accord with
Section 190.008 of the Florida Statutes. Once adopted in accord with Section
190,008 of the Florida Statutes, the annual budget(s) may be amended from time
to time by action of the Board. Approval of invoices by the Board in excess of
the funds allocated to a particular budgeted line item shalf serve toc amend the
budgsted line item.

Public Hearings. Notice of required public hearings shail contain the information
required by applicabie Florida law and by these Rules applicable to meeting
notices and shall be mailed and published as required by Florida law. The District
Manager shall ensure that all such notices, whether mailed or published, contain
the information required by Florida law and these Rules and are mailed and
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published es required by Florida law. Public hearings may be held during Board
meetings when the agenda incindes such public hearing.

Participation by Teleconference/Videoconference. District staff may participate
in Board meetings by teleconference or videoconference. Board members may
also participate in Board meetings by teleconference or videoconference if in the
good judgment of the Board exiraordinary circumstances exist; provided however,
at least three Board members must be physically present at the meeting location to
establish a quorum. Such extraordinary circumstances shail be presumed when a
Board member participates by teleconference or videoconference, unless a
majority of the Board members physically present determines that extraordinary
circumstances do not exist,

Board Authorization. The District has not adopted Robert’s Rules of Order. For
each agenda item, there shall be discussion permitted among the Board members
during the mesting. ApprovetUnless such procedure is waived by the Board,
approval or disapproval of resolutions and other proposed Board actiens shall be
in the form of a motion by one Board member, a second by another Board
member, and an affirmative vote by the majority of the Board members present.
Any Board member, including the Chairperson, can make or sscond a motion.

Continuances. Any meeting or public hearing of the Board may be continued
without re-notice or re-advertising provided that;

{a) The Board identifies on the record at the original meefing a reasonable
need for a continuance;

(b) The continuance is to a specified date, time, and location puoblicly
announced at the original meeting; and

(©) The public notice for the original meeting states that the meeting may be
continued to a date and time and states that the date, time, and location of
any continuance shall be publicly announced at the original meeting and
posted at the District Office immediately following the original meeting.

Attorney-Client Sessions. An Atterney-Client Session is permitted when the
District’s attorneys deem it necessary to meet in private with the Board to discuss
pending litigation to which the District is a party before a court or administrative
agency or as may be authorized by law. ~The District’s stfemmeysattorney must
request such session at a public meeting.— Prior to holding the Attorney-Client
Session, the District must give reasonable public notice of the time and date of the
session and the names of the persons anticipated to attend the session. ~The
session must commence at an open meeting in which the Chairperson or Vice-
Chairperson announces the commencement of the session, the estimated leagth of
the session, and the names of the persons who will be attending the session. The
discussion during the session is confined to settlement negotiations or strategy
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related to litigation expenses or as may be authorized by {aw, Only the Board, the
Distriet’s attorneys (including outside counsel), the District Manager, and the
court reporter may attend an Attorney-Client Session. During the session, no
votes may be taken and no final decisions concerning settlement can be made,
Upon the conclusion of the session, the public meeting is reopened, and the
Chairperson or Vice-Chairperson must annouace that the session has concluded,
The session must be transcribed by a court-reporfer and the tramscript of the
session filed with the District Secretary within a reasoneable time after the session.
The transcript shall not be available for public inspection until after the
conclusion of the litigation.

(14)  Security and Firesafety Board Discussions. Portions of a meeting which relate to
or would reveal a security or firesafety system plan or portion thereof made
confidential and exempt by section 119.071{3)a), Florida Stafutes. are exempt
from the public meeting requiremenis and other requirements of section 286.011,
Florida Statutes. and section 24(b), Articte 1 of the State Constitution. Should the
Board wish 1o discuss such matters, members of the public shall be required to
leave the meeting room during such discussion. Any records of the Board’s
discussion of such matters, including recordings or minutes, shall be maintained
as confidential and exempt records i accordance with Florida law.

Specific Authority: §§ $90.011(5), 190.011¢£5), Fla, Stat,
Law Emplemented: §§ 189.069(2)(x)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 2860114, Fla. Stat.
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Rule 14 Liiternal Controls to Prevent Fraud, Waste and Abuse

(H Internal Controls. The District shall establish and maintain_internat
controls designed to:

(&) Prevent and detect “fraud,” “waste” and “abuse” as those terms are
defined in section F1.45(1), Florida Statates; and

(b} Promote and encourage compliance with applicable laws, rules
contracis, prant agreements, and best practices; and

{c) Support economical and efficient operations: and

{d} Ensure reliability of financial records and reports; and

{e) Safeguard assets.

2 Adoption. The internal controls to prevent fraud, waste and abuse shall be
adopted and amended by the District in the same manner as District

policies.

Specific Authority: §§ 190.011(5), 190.011(13), Fla, Stat,
Law lmplemented: § 218.33(3), Fia, Stal.
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Rulemaking Proceedings.

Commencement of Proceedines. Proceedings held for adoption, amendment, or
repeal of a District rule shall be conducted accerding to these Rules. Rulemaking
proceedings shall be deemed to have been initiated upon publication of notice by
the District— A “rule” jis a District statement of general applicability that
implements, interprets, or prescribes law or policy, or describes the procedure or
practice requirements of the District (“Rule™). Nothing herein shall be censtrued
as requiring the District to consider or adopt rules unless required by Chapter 190
of the Florida Statutes. Policies adopted by the District which do not consist of
rates, fees, rentals or other monetary charges may be, but are not required to be,
implemented through rulemaking proceedings.

Notice of Rule Development.

(a)  Except when the intended action is the repeal of a Rule, the District shall
provide notice of the development of a proposed rule by publication of a
Notice of Ruls Development i a newspaper of general circulation in the
District before providing notice of a proposed rule as required by section
(3) of this Rule. Consequently, the Notice of Rule Development shali be
published at ieast twenty-nine (29) days prior to the public hearing cn the
proposed Rule. The Notice of Rule Development shall indicate the subject
area to be addressed by rule development, provide & short, plain
explanation of the purpose and effect of the proposed rule, cite the specific
legal authority for the proposed rule, and inciude a statement of how a
person may promptly obtain, without cost, a copy of any preliminary draft,
if available.

{b)  All rules as drafted shall be consistent with Sections 120.54(1){g) and
120.54(2){b) of the Florida Statutes.

Notice of Proceedings and Proposed Rules.

(a) Prior to the adoption, amendment, or repeal of any raule other than an
emergency rule, the District shall give notice of its intended action, setting
forth a short, plain explanation of the purpose and effect of the proposed
action, a reference to the specific rulemeking authority pursuant to which
the ruic is adopted, and a reference to the section or subsection of the
Florida Statutes being implemented, interpreted, or made specific. The
notice shall include a summary of the District’s statement of the estimated
regulatory costs, if one has been prepared, based on the factors set forth in
Section 120.541(2) of the Fiorida Statutes, and a statement that any person
who wishes fo provide the District with a lower cost regulatory alternative
as provided by Section 120.541(1), must do so in writing within twenty-
one (21) days after publication of the notice. The notice shali additicnaily
inciude a statement that any affected person may request a public hearing
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by submitting a writien request within twenty-one (21) days after the date
of publication of the notice. Except whesn intended action is the repeal of
a rule, the notice shall include a reference to both the date on which and
the place where the Notice of Rule Development required by section (2) of
this Rule appeared.

(b} The notice shall be published in a newspaper of generat circulation in the
District and each county in which the District is located not less than
twenty-eight (28) days prior to the intended action. The propoesed ruie
shall be available for inspection and copying by the public at the time of
the publication ofnotice,

{c) The notice shall be mailed to all persons named in the proposed rule and to
all persons who, at least fourteen (14) days prior to such mailing, have
made requests of the District for advance notice of its rulemaking
proceedings. Any person may file a wriiten request with the District
Manager to receive notice by mait of District proceedings to adopt,

amend, or repeal a rule. Such persons must firnish a maifing address and

may be required to pay the cost of copying and mailing, Netiee-wiilthen

£ 3 - B s T & &

proceedings:

Rule Development Workshops. Whenever requested in writing by any affected
person, the District must either conduct a rule development workshop prior to
proposing tules for adoption or the Chairpersen must explain in writing why a
workshop is unnecessary, The District may initiate a rule development workshop
but is not required fo do so.

Petitions fo Initiate Rulemaking, Al Petitions to Initiate Rulemaking proceedings
must contaiz the name, address, and telephone number of the petitioner, the
specific action requested, the specific reason for adoption, amendment, or repeal,
the date submitted, the text of the proposed rule, and the facts showing that the
petitioner is regulated by the District; or has g substantial interest m the
rulemaking, Not later than sixty (60) calendar days following the date of filing a
petition, the Board shall initiate rulemaking proceedings or deny the petition with
a written statement of its reasons for the denial. If the petition is directed to an
existing policy that the District has not formally adopted as a rule, the District
may, in its discretion, notice and held a public hearing on the petition to consider
the comments of the public directed to the policy, its scope and application, and fo
consider whether the public interest is served adequately by the application of the
policy on a case-by-case basis, as contrasted with its formal adoption as a rule.
However, this section shall not be construed as requiring the District to adopt a
rule to replace a policy.
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Rulemaking Materials. After the publication of the notice referenced in section
(3) of this Rule, the Board shall make available for public inspection and shall
provide, upon request and payment of the cost of copies, the following materials;

(a) The text of the proposed rule, or any amendment or repeal of any existing
rules;

(b) A detailed written statement of the facts and circumstaaces justifying the
proposed rule;

(c) A copy of the statement of estimated regulatory costs if required by
Section 120.541 of the Fiorida Statuies; and

(d) The pubiished notice.

Hearing. The District may, or, upon the written request of any affected person
received within twenty-one (21) days after the date of publication of the notice
described in section (3} of this Rule, shali, provide a public hearing for the
presentation of evidence, argument, and oral statements, within the reasonable
conditions and limitations imposed by the District to aveid duplication, irrelevant
comments, unnecessary defay, or disruption of the proceedings. The District shall
publish notice of the public hearing in a newspaper of generat circulation within
the District either in the text of the notice described in section (3) of this Rule or in
a separate publication at least seven (7) days before the scheduled public hearing.
The notice shall specify the date, time, and location of the public hearing, and the
name, address, and felephone number of the District contact person who can
provide information about the public hearing. Written statements may be submitted
by any person prier fo or at the public hearing. All timely submitted written
statements shall be considered by the District and made part of the rulemaking
record.

Emergency Rule Adoption. The Board may adopt an emergency rule if it finds
that immediate danger to the public health, safety, or welfare exists which
requires immediate action, Prior to the adoption of an emergency rule, the District
Manager shall make reasonable efforts to notify a newspaper of general
circulation in the District. Notice of emergency rules shall be published as soon es
possible in a newspaper of general circuiation in the District. The District may
use any procedure which is fair under the circumstances in the adoption of an
emergency rule as long as it protects the public interest as determined by the
Disfrict and ctherwise complies with these provisions.

Negotiated Rulemaking. The District may use negotiated rulemaking in
developing and adopting rules pursnant io Section 120.54{2)(d) of the Florida
Stattes, except that any notices required under Section 120.54(2)(d) of the
Florida Statutes, may be published in a newspaper of general circulation in the
county in which the District is located,
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(10) Rulemaking Record. Ir all mlemaking proceedings, the District shall compile :
and maintain a rulemaking record, The record shall include, if applicable: o

(a) The texts of the propesed rule and the adopted rule;

()] All notices given for a proposed rule;

(c) Any statement of estimated regulatory costs for the ruie;

(&) A written summary of hearings, if any, on the propesed rule;

(e) All written comments received by the District and respenses to those
written comments; and

H All notices and findings pertaining to an emergency rule.

(11)  Petitions to Challenge Existing Rules.

{a) Any person substantially affected by a rule may seek an administrative
determination of the invalidity of the rule on the ground that the rule is an
invalid exercise of the District’s authority.

(b) The petition seeking an administrative determination must state with
particularity the provisions afleged to be invalid with sufficient
explanation of the facts or grounds for the alleged invalidity and facts
sufficient to show that the person challenging a rule is substantially
affected by it.

{c) ‘The petition shall be filed with the District. Within 10 days after receiving
the petition, the Chairperson shail, if the petition complies with the
requirsments of subsection (b) of this section, designate any member of
the Board (including the Chairperson), District Manager, District Counsed,
or other person as a hearing officer who shall conduct a hearing within 30
days thereafter, unless the petition is withdrawn or a continuance is
granted by agreement of the parties. The failure of the District to follow
the applicable rulemaking procedures or requirements in this Rule shall be
presumed {o be material; however, the District may rebut this presumption
by showing that the substantial interests of the petitioner and the fairmess
ofthe proceedings have not been impaired.

{d) Within 30 days afier the hearing, the hearing officer shall render a
decision and state the reasons therefor in writing.

(e} Hearings held under this section shall be de novo in nature. The petitioner
has a burden of proving by a preponderance of the evidence that the 1

/
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existing rule is an invalid exercise of District authority as to the objections
raised, The hearing officer may:

(i) Administer oaths and affirmations;
(i) Rule upon offers of proof and receive relevant evidence;

(iii) Regulate the course of the hearing, inciuding any pre-hearing
matiers;

(iv)  Enter orders; and
{v) Make or receive offers of settiement, stipulation, and adjustment.
The petitioner and the District shall be adverse parties. Other substantially

affected persons may join the proceedings as mntervenors on appropriate
termns which shall not unduly delay the proceedings.

VYariances and Waivers. A “variance” means a decision by the District to grant a

modification to all or part of the literai requirements of a rule to a person who is
subject to the rule. A “waiver” means a deciston by the District not to apply all or
part of a rele to a person who is subject to the rule. Variances and waivers from
District rules may be granted subject to the following:

(@)

{b)

Variances and waivers shall be granted when the person subject to the rule
demonstrates that the purpose of the underlying statute wit be or has been
achieved by other means by the person, and when application of the rule
would create & substantial hardship or wounld vielate principles of faimess.
For purposes of this section, "substantial hardship” means a demonstrated
economic, technological, legal, or other type of hardship to the person
requesting the variance or waiver. For purposes of this section, "principles
of fairness” are violated when the literal application of a rule affects a
particular person in a manner significantly different from the way it affects
other similarly situated persons who are subject to the ruie.

A person who is subject to regulation by a District Rule may file a petition
with the District, requesting a variance or waiver from the District’s Rale.
Each petition shall specify:

(3 The rule from which a variance or waiver is requested;

(if) The type of action requested;

(iii)  The specific facts that would justify a waiver or variance for the
petitioner; and

20
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(iv)  The reason why the variance or the waiver requested would serve
the purposes of the urderlying statute.

(¢}  The District shall review the petition and may request only that
information needed to clarify the petition or to answer new questions
raised by or directly related to the petition. If the petitioner asserts that any
request for additional information is not authorized by law or by Rule of
the District, the District shall proceed, at the petitioner’s written request, to
process the petition.

(d) The Board shall grant or deny a petition for variance or waiver; and shail
announce such disposition at & publicly held meeting of the Board, within
sixty-(oOninety (90) days after receipt of the criginal petition, the last item
of timely requested additional material, or the petitioner's written request
to finish processing the petition. The District’s statement granting or
denying the petition shall contain & statement of the relevant facts and
reasons supporting the District's action.

(13) Rates, Fees, Rentals and Other Charges. All rates, fees, rentals, or other charges
shall be subject o rulemaking proceedings. Policies adopied by the District
which do not consist of rates, fees, rentals or other charges may be, but are not
required to be, implemented through rulemaking proceedings.

Specific Authority: §§ 190.011(5), 190.011(25}, 154.035, Fla. Stat.
Law Implemented: §§ 190.011{5), 190.035(2), I'la. Stat.
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3)

Com petitive Purchase.

Purpose and Scope. In order to comply with Sections 190.033(1) through {3),
287.055 and 287.017 of the Florida Statutes, the following provisions shall apply
{o the purchase of Professional Services, insurance, construction confracts,
design-build services, goods, supplies, and materials, Contractual Services, and
maintenance SEI‘VECES.

Board Authorization. Except in cases of an Emergency Purchase, a competitive
purchase governed by these Rules shall only be undertaken after authorization by
the Board.

Definitions.

(a)

)

()

“Competitive Solicitation” means a formal, advertised procurement
process, other than an Tavitation to Bid, Request for Proposals, or
Invitation fo Negotiate, approved by the Board to purchase commedities
and/or services which affords vendors fair treatment in the competition for
award of a District purchase contract,

“Continning Contract” means a contract for Professionai Services entered
mio in accordance with Section 287.055 of the Florida Statutes, between
the District and a firm, whereby the firm provides Professional Services to
the District for projects in which the costs do not exceed esetwo million
dollars ($12,000,000), for a study activity when the fee for such
Professional Services to the District does not exceed fiffytwo hundred
thousand dollars ($58200,000), or for work of a specified nature as
outlined in the contract with the District, with no time limitation except
that the contract must provide a termination clause (for example, a
confract for gemeral District engineering services). Firms providing
Professional Services under Continuing Contracts shall not be required fo
bid against one another.

“Contractual Service” means the rendering by a contractor of its time and
cffort rather than the furnishing of specific commodities. The term applies
cnly to those services rendered by individuals and firms who are
independent contractors. Contractual Services de not include auditing
services, Maintenance Services, or Professional Services as defined in
Section 287.055{2)(a) of the Florida Statutes, and these Rules.
Contractual Services also do not inclade any contract for the fumishing of
labor or materials for the construction, renovation, repair, modification, or
demolition of any facility, building, portion of building, utility, park,
parking lot, or structure or other improvement to rea! property entered into
pursuant fo Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6.
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“Design-Build Contract” means a single contract with a Design-Build
Firm for the design and construction of a public consiruction project.

“Desiga-Build Firm” means a partnership, corporation or cther legal entity
that:

(i) Is certified under Section 489.119 of the Florida Statutes, to
engage in contracting through a certified or registered general
contractor or a certified or registered building contractor as the
qualifying agent; or

(i1) Is certified under Section 471.023 of the Florida Statutes, to
practice or to offer to practice engineering; certified under Section
481,219 of the Florida Statutes, to practice or to offer to practice
architecture; or certified under Section 481.319 of the Florida
Statutes, o practice or to offer to practice landscape architecture.

“Design Criteria Package” means concise, performance-oriented drawings
or specifications for a public construction project. The purpose of the
Design Criteria Package is to fumish sufficient information to permit
Design-Build Firms to prepare a bid or a response to the District’s Request
for Proposals, or to permit the District to enter into a negotiated Design-
Build Contract. The Design Criteria Package must specify performance-
based criteria for the public construction project, including the legal
description of the site, survey information concerning the site, interior
space requirements, material quality standards, schematic layouts and
conceptual design criteria of the project, cost or budget estimates, design
end construction schedules, site development requirements, provisions for
utilitics, stormwater retention and disposal, and parking requirements
applicable to the project. Design Criteria Packages shall require firms to
submit information regarding the qualifications, availability, and past
work of the firms, including the partners and members thereof.

“Design Criteria Professional” means a firm who holds a current
certificate of regisiration under Chapter 481 of the Florida Siatutes, to
practice architecture or landscape architecture, or a firm who holds a
current ceriificate as a registered engineer under Chapter 471 of the
Florida Statutes, to practice engineering, and who is employed by or under
contract to the District to provide professional architect services,
landscape architect services, or engineering services in cosnection with
the preparation of the Design Criteria Package,

“Emergency Purchase” means a purchase necessitaled by a sudden
unexpected turn of events (for example, acts of God, riot, fires, floods,
hurricenes, accidents, or any circumstances or canse beyond the control of
the Board in the nermai conduct of its business), where the Board finds

A
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that the delay incident to competitive purchase would be detrimental to the
interests of the District, ~This includes, but is not limited to, instances
where the time to competitively award the project will jeopardize the
funding for the project, will materially inerease tke cost of the project, or
will create an undue hardship on the public hiealth, safety, or welfare.

“Invitation to Bid” is a written solicitation for sealed bids with the title,
date, and hour of the public bid openisg designated specifically and
defining the commodity or service ivolved. Tt imcludes printed
nstructions prescribing conditions for bidding, gualification, evaluation
criterie, and provides for a manual signature of an authorized
representative, It may mclude one or more bid alternates,

“Invitation to Negotiate” means a written solicitation for competitive
sealed replies to select one or more vendors with which to commence
negotiations for the procurement of commodities or services,

“Negotiate” means to conduct legitimate, arm’s length discussions and
conferences to reach an agreement on a term or price.

“Professional Services” means those services within the scope of the
practice of architecture, professional engineering, landscape architecture,
or registered surveying and mapping, as defined by the laws of Florida, or
those services performed by any architect, professional engineer,
landscape architect, or registered surveyor and mapper, in connection with
the firm's or individual's professional employment or practice.

“Proposal (or Reply or Response) Most Advantageous to the Distriet”
means, as determined in the sole discretion of the Board, the proposal,
reply, or response that is:

M Submitted by a person or firm capable and qualified in all respects
to perform fully the confract requirements, who has the integrity
and reliability to assure good faith performance;

() The most respensive to the Request for Proposals, Invitation fo
Negotiate, or Competitive Solicitation as determined by the Board;
and

(iiiy  For acost to the District deemed by the Board to be reasonable.

“Purchase” means acquisition by sale, rent, lease, lease/purchase, or
mstaliment sale, 1t does not include transfer, sale, or exchange of gocds,
supplies, or materials between the District and any federal, state, regional
or local governmental entity or pefitical subdivision of the State of
Florida.
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“Request for Propesais” or “RFP” is a written solicitation for sealed
preposals with the title, date, and hour of the public opening designated
and requiring the manual signature of an authorized representative, It may
provide general information, applicable laws and rules, statement of work,
functional or general specifications, qualifications, proposal instructions,
work detail analysis, and evaluation criteria as necessary.

“Responsive and Responsible Bidder” means an entity or individual that
has submitted a bid that conforms in all material respects to the Invitation
to Bid and has the capability in all respects to fully perform the contract
requirements and the integrity and reliebility that will assure good faith
performance. “Responsive and Responsible Vendor” means an entity or
individnal that has submitted a proposal, reply, or response that conforms
in all materizl respects o the Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation and has the capabdlity in all respects
to fully perform the contract requirements and the integrity and reliability
that will assure good faith performance. In determining whether an entity
or individual is a Responsive and Responsible Bidder (or Vendor), the
District may censider, in addition to factors described in the Invitation to
Bid, Request for Proposals, Invitation o Negotiate, or Competitive
Solicitation, the following:

(1) The ability and adequacy of the professional personnel employed
by the entity/individual;

(i)  The past performance of the entity/individual for the District and in
other professional emplioyment;

(i)  The willingness of the entity/individual to meet time and budget
requirements;

(ivy  The geographkic location of the entity’s/individuai’s headquarters
or office in relation to the project;

{v) The recent, current, and projected workloads of the
entity/individual;

(vi)  The volume of work previcusly awarded to the entity/individual;

(vil) Whether the cost components of the bid or proposal are
appropriately balanced; and

(viii) Whether the entity/individual is a certified minority business
enterprise.
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(qy  “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and
“Responsive Response” all mean a bid, proposal, reply, or response which
conforms in all material respects to the specifications and conditions in the
Invitation to Bid, Request for Propesals, Invitations fo Negotiate, or
Competitive Solicitation document and these Rules, and the cost
components of which, if any, are appropriately balanced. A bid, proposal,
reply or response is not responsive if the person or firm submitting it fails
to meet any material requirement relating to the qualifications, financial
stability, or licensing of the bidder.

Specific Anthority: §§ 190.012(3), 190.911(15}), Fla. Stat.
Law Impiemented: §§ 190.033, 255.20, 287.055, Fla. Stat.
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Rule 3.1 Procedure Under Frethe Consuitants' Com petitive Negotiations Act,

m Scope. The following procedures are adopted for the selection of firms or )
individuals to provide Professional Services exceeding the thresholds hergin
described, for the negotiation of such contracts, and to provide for protest of
actions of the Board under this Rule. As used in this Rule, “Project” means that
fixed capital outlay study or planning activity when basic construction cost is
estimated by the District to exceed the threshold amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FIVE, or for a planning study
activity when the fee for Professional Services is estimated by the District to
exceed the threshold amount provided in Section 287.017 for CATEGORY TWO,
as such categories may be amended or adjusted from time to time.

(2) Qualifving Procedures. In order to be eligible to provide Professional Services fo
the District, a consultant must, at the time of receipt of the firm’s qualification
submittal:

(a) Hold all required applicable federatHeensesinpood-stendingifany:

Ll 1lald.alf o | le dal
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state professional licenses in good standing;

[{3)) Hold ali required applicable federal licenses in good standing, if any;

{c) Hold a current and active Florida corporate charter or be authorized to do
business in the State of Florida in accordance with Chapter 607 of the
Fiorida Statutes, if the consultant is a corporation; and

(d)  Meet any qualification requirements set forth in the District’s Request for
Qualifications.

Evidence of compliance with this Ruie may be submitted with the qualifications,
if requested by the District. —In addition, evidence of compliance must be
submitted any time requested by the District.

3) Public Announcement, Except in cases of valid public emergencies as certified
by the Board, the District shall announce each occasion when Professional
Services are required for a Project or a Continuing Contract by publishing a notice
providing a general description of the Project, or the nature of the Continuing
Contract, and the methed for interested consultants to apply for consideration.
The notice shail appear in at least cne (1) newspaper of general circulation in the
District and in such other places as the District deems appropriate. The notice
must allow at {east fourteen (14) days for submittal of qualifications from the date
of publication. —The District may maintain lists of consultanis interssted in
receiving such notices.— These consullants are encouraged to submit annually
statements of qualifications and performance data. Ceasulesiswhe-provide-their
e ano—and—-addsa o ba [y 1 ra 11 ISP P : a ap@sira
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noHees—by—mai-The District shall make reasonable efforts to provide copies of
ary notices to seech consultants, but the faflure to _do_so shall not give such

consuliants any bid protest or other rights or otherwise disqualify anv otherwise

valid procurement process. The Board has the right to reject any and ail

qualifications, and such reservation shail be included in the published notice.
Consultants not receiving a coniract award shall not be entitled to recover from
the District any costs of qualification package preparation or submittal.

Competitive Selection.

(a)

1)

The Beard shall review and evaluate the data submitted in response to the
notice described in section (3) of this Rule regarding qualifications and
performance ability, as weli as any statements of qualifications on file.
The Board shall conduct discussions with, and may require public
presentation by consultants regarding their qualifications, approach to the
Project, and ability to furnish the required services. The Board shall then
select and list the consultants, in order of preference, deemed toc be the
most highly capable and quatified o perform the required Professional
Services, after considering these and other appropriate criteria:

@] The ability and adequacy of the professional personnel employed
by each consultant;

(i)  Whether a consuitant is a certified minority business enterprise;
(ili)  Each consultant’s past performance;

(iv)  The willingness of each consultant to meet time and budget
requirements;

(v}  The geographic location of each consultant's headquarters, office
and personnel in relation to the project;

(vi)  The recent, current, and projected workloads of each consultant;
and

{vii) The volume of work previously awarded to each consultant by the
District.

Nothing in these Rules shall prevent the District from evaluating and
eventually selecting a consultant if' less than three (3} Responsive
qualification packages, including packages indicating a desire not to
provide Professional Services on a given Project, are received.

If the selection process is administered by any person or committes other
than the full Board, the selection made will be presented to the full Board

pd
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with a recommendation that competitive negotiations be instituted with the
selected firms in order of preference listed.

(dy  Notice of the rankings adopted by the Board, including the rejection of
some or all qualification packages, shall be provided in writing to alt
consultants by United States Mail, hand delivery, facsimile, or overnight
delivery service. —The notice shall include the following statement:
"Failure to file a protest within the time preseribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules," or wording to that effect— Protests of the District’s ranking
decisions under this Rule shall be in accordance with the procedures set
forth in Rule 3.11.

(5)  Competitive Nepotiation.

(a) After the Board has authorized the beginning of competitive negotiations,
the District may begin such negotiations with the firm listed as most
gualified to perform the required Professional Services at a rate or amount
of compesnsation which the Board determines is fair, compefitive, and
reasonable.

(b) In negotiating a [ump-sum or cost-pius-a-fixed-fee professional contract
for more than the threshold amount provided in Section 287.017 of the
Florida Statutes, for CATEGORY FOUR, the firm receiving the award
shall be required to execute a truth-in-negotiation certificate stating that
"wage rates and other factual unit costs supporting the compensation are
accurate, complete and current at the time of contracting." In addition,
any professional service contract under which such a certificate is
required, shall contain a provision that "the criginal contract price and any
additions thereto, shall be adiusted to exciude any significant sums by
which the Beard determines the contract price was increased due to
inaccurate, incomplete, or noncurrent wage rates and other factual unit
costs."

(©) Should the District be unable to negotiate a satisfactory agresment with
the firm determined to be the most gualified at a price deemed by the
Distriet to be fair, competitive, and reasonable, then negotiations with that
firm shali be terminsted and the District shall immediately begin
negotiations with the second most qualified firm. If a satisfactory
agreement with the second firm cannot be reached, those negotiations
shall be terminated and negotiations with the thisd most qualified firm
shail be undertaken.

(d)  Should the District be unable to negotiate a satisfactory agreement with
one of the top three {3) ranked consultants, additional firms shall be
selected by the District, i order of their competence and qualifications. [
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Negotiaticns shall continue, beginning with the first-named firm on the
iist, until an agreement is reached or the list of firms is exhausted.

6) Contracts; Public Records, In accordance with Fiorida law, each contract entered
into pursuast to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

0] Continuing Contract. Nothing in this Rule shall prohibit a Continuing Confract
between a consultant and the District.

(8) Emergency Purchase. The District may make an Emergency Purchase without
complying with these Rules. The fact that an Emergency Purchase has occurred
or is necessary shall be noted in the minutes of the next Board meeting.

Specific Autharity: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Emplemented: §§ 119.870761, 190,011(3), 190.033, 287,055, Fia. Stat.
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Rule 3.2

Procedure Regarding Anditor Selection.

In order to comply with the requirements of Section 218.391 of the Florida Statutes, the
following procedures are ocutlined for selection of firms or individuais to provide
Auditing Services and for the negotiation of such contracts. For audits required under
Chapter 190 of the Florida Statutes but not meeting the thresholds of Chapter 218 of the
Elgrida Statutes, the District need not follow these procedures but may proceed with the

selection of a firm or individual to provide Auditing Services and for the negotiation of

such contracts in the manner the Board determines is in the best interests of the District.

(D)

(2)

(3

Definitions.

(a) "Auditing Services" means those services within the scope of the practice
of a certified public accounting firm licensed under Chapter 473 of the
Florida Statutes, and qualified to conduct zudits in accordance with
government auditing standards as adopted by the Florida Board of
Acconntancy.

(b "Committee" means the suditauditor selection commitiee appointed by the
Board as described in section (2) of'this Rule.

Establishment of AwditAuditor Selection Committes. Prior to a public
announcement under section (4) of this Rule that Aunditing Services are required,
the Board shal} establish an asuwditauditor selection commiitee (“Comimittee”), the
primary purpose of which is to assist the Board in selecting an auditor to condnct
the annual financial andit required by Section 218.39 of the Florida Statutes. The
Committee shewldshall include at least three individuals, serre-eeHat least one of
whem-maywhich_must also serve-as—membersbe a member of the Board. The
establishment and selection of the Commitiee must be conducted at a publicly
noticed and held meeting of the Board._The Chairperson of the Committee must
be a member of the Board. An emplovee, a chief executive officer, or a chiefl
financial officer of the District may nof serve as a member of the Committee;
provided however such individual may serve the Commitiee in an advisory

capacity.

Establishment of Minimum Qualifications and Evaluation Criteria, Prior to 2
public announcement under section (4) of this Rule that Auditing Services are
required, the Committee shall meet at a publicly noticed meeting to establish
minimum qualifications and factors to nse for the evaluation of Auditing Services
to be provided by a certified public accounting firm licensed under Chapter 473 of
the Florida Statutes, and qualified to conduct audits in accordance with
government auditing standards as adopted by the Florida Board of Accountancy.

(a) Minimum Quaslifications. In order to be eligible to submit a proposal, a
firm must, at all relevant times including the time of receipt of the
proposal by the District:
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(1) Hold all required applicable federalstate professional licenses in
good standingfany,

(i)  Hold all required applicable state-prefessionalfederal licenses in
good standing, if any;

(iii}y Hold a cuwrent and active Florida corporate charter or be
authorized to do business in the State of Flerida in accordance with
Chapter 607 of the Fiorida Statutes, if the proposer is a
corporation; and

(iv}y Meet any pre-quaiification requirements established by the
Committee and set forth in the RFP or other specifications.

If requested in the RFP or other specifications, evidence of compliance
with the minimum qualifications as established by the Committee must be
submitied with the proposat.

(b) Evaiuation Criteria, The factors established for the evaluation of Auditing
Services by the Committee shall include, but are not limited to:

(i) Ability of personnel;

(it) Experience;

(iii} Understandinpofseope-ofworls:
H#¥—Ability to furnish the required services; and

(viv) Such other factors as may be determined by the Committee to be
applicable to its particular requirements.

The Commitiee may alse choose to consider compensation as a factor. If the
Committee establishes compensation as one of the factors, compensation shall not
be the sole or predominant factor used to evaluate proposals.

Public Announcement. After identifying the factors to be used in evaluating the
proposals for Auditing Services as set forth in section (3) of this Rule, the
Committee shall publicly announce the opportunity o provide Auditing Services.
Such public announcement shall include a brief description of the audit and how
mnterested firms can apply for consideration and obtain the RFP. The notice shall
appear in at least one (1) newspaper of general circulation in the District and the
county iz which the District is located. The public asnouncement shall allow for
at least seven (7) days for the submission of proposals.
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Request for Proposals; The Commitiee shall provide interested firms with a
Request for Proposals (“RFP”). The RFP shall provide information on how
proposals are to be evaluated and such other information the Committee
determines is necessary for the firm to prepare a proposal. The RFP shall state the
time and place for submitting proposals.

Committee’s Evaluation of Proposals and Recommendation. The Committee
shall meet at a publicly held meeting that is publicly noticed for a reasonable time
in advance of the meeting to evaluate all qualified proposals and may, as part of
the evaluation, require that each interested firm provide a publie presentation
where the Comumniltec may conduct discussions with the firm, and where the firm
may present information, regarding the firm’s qualifications. At the public
meeting, the Committee shall rank and recommend in order of preference no
fewer than three firms deemed to be the most highly gualified to perform the
required services after considering the factors established pursuant to subsection
(3){b) of this Rule. If fewer than three firms respond to the RFP or if no firms
respond to the RFP, the Committee shell recommend such firm as it deems to be
the most highly qualified. Notwithstanding the foregoing, the Committee may
recommend that any and all proposais be rejected.

Board Selection of Auditor.

(a) Where compensation was not selected as a factor used in evaluating the
propasals, the Board shall negotiate with the firm ranked first and inquire
of that firm as to the basis of compensation. If the Board is unable to
negotiate a satisfactory agreement with the first ranked firm at a price
deemed by the Board to be fair, competitive, and reasonable, then
negotiations with that firm shall be terminated and the Board shall
immediately begin negotiations with the second ranked firm. If a
satisfactory agreement with the second ranked firm cennot be reached,
those negotiations shall be terminated and negotiations with the third
ranked firm shall be undertaken. The Board may recpen formal
negotiations with any one of the three top-ranked firms, but it may not
negotiate with more than one firm at a time, [f the Board is unable to
negotiate a satisfactory agreement with any of the selected firms, the
Committee shall recommend additional firms in order of the firms’
respective competence and qualifications. Negotiations shall continue,
beginning with the first-named firm on the list, until an agreement is
reached or the list of Tirms is exhausted.

(b) Where compensation was seclected as a factor used in evaluating the
proposals, the Board shall select the highest-ranked qualified firm- or
document in its public records the reason for not selecting the highest-
ranked qualified firm.
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{c) In negotiations with finrms under this Rule, the Board may allow the
District Manager, District Counsel, or other designee fo coaduct :
negotiations on its behalf. E

{d) Notwithstanding the foregeing, the Board may reject any or all proposals.
The Board shall not consider any proposal, or enter into eny contract for
Auditing Services, unless the proposed agreed-upon compensation is
reasonable fo satisfy the requirements of Section 218.39 of the Florida
Statutes, and the needs of the District,

{8) Contract. Any agreement reached under this Rule shall be evidenced by a written
contract, which may take the form: of an engagement leiter signed and executed by
both parties, The written centract shall include all provisions and conditions of
the procurement of such services and shall include, at a minimum, the following:

(&) A provision specifying the services to be provided and fees or other
compensation for such services;

(by A provision requiring that mvoices for fees or other compensation be
submitted in sufficient detail to demonstrate compliance with the terms of
the contract;

{c) A provision setting forth deadlines for the auditor to submit a preliminary
draft audit report to the District for review and to submit a final audit
report no later than Jwdy—+une 30 of the fiscal year that follows the fiscal
year for which the aundit is being conducted;

(@ A provision specifying the contract period, including remewals, and
conditions under which the confract may be terminated or remewed.
MeThe maximum contract peripd including renewals shall centinue—er
alew-the-contractto-be repewed—fora-period-of-more-then—threefive (§)
years-frem-the-date-ofisexeention—, A renewal may be done without the
use of the auditor selection procedures provided in this Rule; but must be
in writing,

(e) Provisions required by law that require the auditor to comply with public
records laws.

) Notice of Award. Once a negotiated agreement with a firm or individual is
reached, or the Board authorizes the execution of an agreement with a firm where
compensation was a factor in the evaluation of proposals, notice of the intent fo
award, including the rejection of some or all proposals, shall be provided in
writing to all proposers by United States Mail, hand delivery, facsimile, or
overnight delivery service. The notice shall include the following statement:
"Failure to fite a protest within the time prescribed in Rule 3.11 of the Rules of
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wording to that effect. Protests regarding the award of confracts under this Rule
shall be as provided for in Rule 3.11. No proposer shali be entitled to recover any
costs of proposal preparation or submittal from the District.

Specific Avthority: §§ 190.011(5}, 190.011(15), Fla. Stat.
Lasy Implemented: §§ 119.070701, 218.33, 218.391, Fla, Stat.
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Rule 3.3

{n

ey

Purchase of Insurance,

Scope. The purchases of life, health, accident, hospitalization, legal expense, or
annuity msurance, or all of any kinds of such insurance for the officers and
employees of the District, and for health, accident, hospitalization, and legal
expenses upon a group insurance plan by the District, shall be govemed by this
Rule. This Rule does not apply to the purchase of any other type of insurance by
the District, including but not limited to liability insurance, property insurance,
and directors and officers insurance. ~Nothing in this Rule shall require the
District fo purchase msurance.

Procedure. For a purchase of imsurance within the scope of these Rules, the
following procedure shall be followed:

(a) The Board shall cause to be prepared a Notice of Invitation to Bid.

(h) Notice of the Invitation to Bid shall be advertised at least once m a
newspaper of general circulation within the District. —The notice shali
aflow at least fourteen (14) days for submittal ef bids.

(c) The District may maintain a list of persons interested W receiving notices
of Invitations te Bid. Persenswho-providetheirname-and-addressto-the
Distriet Mannser forinclusiononthe st shall-reeeive-notices-by-maik-The
District shall make reasonsble efforts to provide copies of anv notices to
such persons, but the failure to do so shall not give such consultants any
bid_protest or other riehts or otherwise disqualify anv otherwise valid
progurement process.

(@) Bids shall be opened at the time and place noted in the Invitation to Bid.

{e) If only one (1) response to an Invitation is received, the District may
proceed with the purchase. If ne response to an Invitation to Bid is
received, the District may take whatever steps are reasonably necessary in
order to proceed with the purchase.

{f) The Board has the right to reject any and all bids and such reservations
shall be included in all solicitations and advertisements.

{2) Simultaneousiy with the review of the submitted bids, the District may
undertake negotiations with those companies that have submitted
reasonable and timely bids and, in the opinion of the District, are fully
qualificd and capable of meeting all services and requirements. Bid
responses shall be evaluated in accordance with the specifications and
criteria contained in the Invitation {o Bid; in addition, the total cost to the
District, the cost, if any, to the District officers, employees, or their
dependents, the geographic location of the company’s headquarters and

36

A
/
s

/

-

Formatted: Centered, Position: Horizontal: Left, Relative
to: Calumn, Vertical: In line, Refative to: Margin, Width:

]




offices in relation to the District, and the ability of the company to
guarantee premium stability may be considered. A contract to purchase
insurance shall be awarded to that company whose response to the
Invitation to Bid best meets the overall needs of the District, its officers,
employees, and/or dependents,

(h)  Notice of the infent to award, including rejection of some or ail bids, shall
be provided in writing to all bidders by United States Maii, by hand
delivery, or by overnight delivery service. The notice shall inciude the
following statement: "Failure to fite a protest within the time prescribed
in Rule 3.11 of the Rules of the District shall constitute a waiver of
proceedings under those Rules," or wording to that effect. Protests of the
District’s procurement of insurance under this Rule shall be in accordance
with the procedures set forth in Rule 3.11.

Specifie Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 112.08, Fla. Stat
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Rule 3.4

(M

@

Pre-qualification

Scope. In ifs discretion, the District may undertake a pre-qualification process in
accordance with this Rule for vendors to provide construction services, goods,
suppiies, and materials, Contractual Services, and maintenance services.

Procedure. When the District seeks to pre-qualify veadors, the following
procedures shall apply:

(@)
(b)

(e)

@

(e)

The Board shall cause to be prepared a Reguest for Qualifications.

For construction services exceeding the thresholds described in Section
255.20 of the Florida Statutes, the Board must advertise the proposed pre-
qualification criteria and procedures and allow at least seven (7) days
notice of the public hearing for comments on such pre-qualification
criteria and procedures. At such public hearing, potential vendors may
object to such pre-qualification criteria and procedures. Following such
public hearing, the Board shall formally adopt pre-qualification criteria
and procedures prior to the advertisement of the Request for Qualifications
for construction services,

The Request for Qualifications shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall allow at least seven (7)
days for submittal of qualifications for goods, supplies and materials,
Contractual Services, maintenance services, and construction services
under two hundred fifty thousand dollars ($250,000). The notice shall
allow at least twenty-one (21) days for submittal of qualifications for
construction services estimated to cost over two hundred fifty thousand
dollars ($250,000) and thirty (30) days for construction services estimated
to cost over five hundred thousand dollars ($500,000).

The District may maintain lists of persons interested in receiving notices
of Requests for Qualifications, The District shall make a good faith effort
to provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, fo persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall aot invalidate any pre-qualification
determination or contract awarded in accordance with these Rules and
shall not be a basis for a protest of any pre-qualification determination or
contract award.

If the District has pre-qualified vendors for a particular category of
purchase, at the option of the District, only those persons who have been
pre-quatified wifl be eligible to submit bids, proposals, replies or
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(g)

h)

responses in response to the applicable Invitation to Bid, Request for
Proposals, [avitation to Negotiate, or Competitive Solicitation.

In order to be eligibie to submit qualifications, a firm or individnal must,
at the time of receipt of the qualifications:

3] Hold theall required applicable state professional liceases in good
standing;

(i1) Hoid eall required applicable federal licenses in good standing, if
any.

(iiiy Held a cument and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the vendor is a corporation;
and

(iv)  Meet any special pre-qualification requirements set forth in the
Request for Qualifications.

Evidence of compliance with these Rules must be submitted with the
qualifications if required by the District. Failure to submit evidence of
compliance when required may be grounds for rejection of the
qualifications.

Qualifications shall be presented to the Board, or a commiitee appointed
by the Board, for evaluation in accordance with the Request for
Qualifications and this Rule. Minor variations in the qualifications may be
waived by the Board, A variation i3 minor if waiver of the variation does
not create a competitive advantage or disadvantage of a material nature.

Al vendors determined by the District to meet the pre-qualification
requirements shall be pre-qualified. To assure full understanding of the
responsiveness 1o the requirements contained i a Request for
Quatifications, discussions may be conducted with qualified vendors.
Vendors shall be accorded fair treatment prior to the submittal date with
respect to any opportunity for discussion and revision of gualifications.
For construction services, any contractor pre-qualified and considered
eligible by the Department of Transportation to bid to perform the type of
work the project entails shall be presumed to be qualified to perform the
project.

The Board shall have the right o reject all qualifications if there are not
enough to be competitive or if rejection is determined fo be in the best
interest of the District. No vendor shall be entitled to recover any costs of
qualification preparation or submittal from the District.
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Gy Notice of intent to pre-qualify, including rejection of some or all
qualifications, shall be previded in writing to all vendors by United States Mail,
electronic_mail, hand delivery, facsimile, or ovemight delivery service. The
notice shal inchide the following statement: "Failure to file a protest within the
time prescribed in Rule 3.11 of the Rules of the District shall constitute a waiver
of proceedings uader those Rules,” or wording to that effect. Protesis of the
District’s pre-qualification decisions under this Rule shail be in accordance with
the procedures set forth in Rule 3.11; provided however, protests related to the
pre-qualification criteria and procedures for construction services shall be
resolved in accordance with section {2)(b} of this Ruie and Section 255.20(1}b)
of the Florida Statutes.

Suspension. Revocation. or Denial of Qualification

(a) The District. for good cause, may deny. suspend, or revoke a prequalified
vendor's pre-gualified status. A suspension, revocation, or denial for good
cause shall prohibit the vendor fom bidding on any District construction
contract for which gualification i required, shall constitute a determination of
non-responsibility to bid on any other District construction or maintenance
contract, and shall prohibit the vendor from acting as a material supplier or
subcortractor on _any District contract or project during the period of
suspension. revocation, or denial. Good cause shall include the following:

i. One of the circumstances specified under Section 337.16(2), Fla, Stat.,
has oceurred.

ii. Affiliated contractors submitted more than one proposal for the same
work, In this event the pre-qualified statss of all of the affiliated

bidders will be revoked, suspended, or denied. All bids of affiliated
bidders wili be rejected.

iii. The vendor made or submitied false, deceptive. or fraudulent
statements. certifications, or materials in any claim for payment or any
information required by any District contract.

iv. The vendor or ifs affiliate defaulted on anv contract or a countract
surety assumed conirol of financial responsibility for any contract of
the vendor,

v. _The vendor’s qualification 1o bid is suspended, revoked. or denied by
any other public or semi-public entity. or the vendor has been the
subject of a civil enforcement proceeding or settlement involving a
public or semi-public entity.

vi. The vendor failed to comply with contract or warranty requirements or
failed to follow District direction in the performance of a contract,
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vii. The vendor failed to timely furnish al} contract documents required by
the contract specifications, special provisions. or by any state or
federal statutes or regulations. If the vendor fails to furnish any of the
subject contract documents by the expiration of the period of
suspension, revocation, or denial set forth above, the vendor’s pre-

qualified status shall remain _suspended. revoked, or denied until the
documents are firrnished.

viii. The vendor failed to notify the District within 10 davs of the vendor,
or any of its affiliates. being declared in default or otherwise not

completing work on a contract or being suspended from gualification
to bid or denied qualification to bid by any other public or semi-public

agency.

ix. The vendor did not pay iis subconiraciors or suppliers in a timely
manner or in compliance with contract documents,

%x.__The vendor has demonstrated instances of poor or unsatisfactory
performance. deficient management resulting in project delay. poor
quality workmanship, a history of payment of liguidated damages.
untimely completion of projects, uncooperative attitude, contract
litipation, inflated claims or defaults,

xi. An affiliate of the vendor has previously been determined by the
District to_be non-tesponsible, and the specified period of suspension.
revocation, denial, or non-responsibility remains in effect.

xii. The vendor or affiliate(s) has been convicted of a coniract crime.

1. The termm “contract crime” means any viglation of state or
federal antitrust laws with respect to_a public confract or any
viclation of any state or federal law involving fraud. bribery,
collusion, conspiracy. or material _misrepresentation  with
respect fo a public contract,

2. The term “convicted” or “conviction” means a finding of guilt
or a_conviction of a contract crime, with or without an
adiudication of guilt. in anv federal or state trial court of record
as a result of a jury verdict, honjury trial, or entry of a plea of
guilty or nole contendere.

(b) A denial. suspension, or revocation shall prohibit the vendor from being a
subcontractor_on District work during the period of denial, suspension, or
revocation, except when a prime contractor’'s bid has used prices of a

subconiractor who becomes disqualified after the bid. but before the reguest
for authorization fo sublet is presented.
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{c) The District shall inform the vendor in writing of its intent to deny. suspend,
or revoke its pre-qualified status and inform the vendor of its right to a
hearing, the procedure which must be followed, and the applicable time limits.
If a hearing is requested within 10 days afler the receipt of the notice of intent,
the hearing shall be held within 30 days after receipt by the Distsict of the
request for the hearing, The decision shalt be issued within 15 days after the
hearing,

(d) Such suspension or revocation shall not affect the vendor’s obligations under
any preexisting contract,

() In the case of contract crimes. the vendor’'s pre-qualified status under this
Rule shall be revoked bidefinitely. For all viglations of Rule 3.4(3)(a) other
than for the vendor’s conviction for contract crimes, the revocation, denial, or

suspension of a vendor’s pre-qualified status under this Rule shafl be for a
specific period of time based os the seriousaess of the deficiency.

Examples of factors affecting the seriousness of a deficiency are:

i. Impacts on project schedule, cost. or quality of work;

ii. Unsafe conditions aliowed to exist:

iii. Complaints from the public;

iv. Delay or interference with the bidding process;

v. The potential for repetiion;

vi. Integrity of the public confracting process:
vii. Effect on the heaith, safety, and welfare of the public.

Specific Authority: §§ 190.0611(5), 198.011{15), Fla. Stat.
Law Implemented: §§ 199.0633, 255.0525, 255,20, Fla. Stat,

Formatted: Centered, Position: Horlzontal: Left, Relative
/" | to: Column, Verticak In line, Relative to; Margin, Width:

42 | /



Rule 3.5

M

(2)

Construction Contracts, Not Design-Build.

Scope. Al contracts for the censtruction or improvement of any building,
structure, or other public construction works authorized by Chapter 190 of the
Florida Statutes, the costs of which are estimated by the District in accordance
with generally accepted cost accounting principles to be in excess of the threshold
amount for applicability of Section 255.20 of the Florida Statutes, as that amount
may be indexed or amended from time to time, shall be let under the terms of
these Rules and the procedures of Section 255.20 of the Florida Statutes, as the
same may be amended from time fo time. A project shail not be divided solely to
avoid the thresheid bidding requirements,

Procedure, When a purchase of construction services is within the scope of this
Rule, the following procedures shall apply:

{a) The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(k)  Notice of the Invitation to Bid, Request for Proposals, Invitation to
Nepotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation in the District and in the county in which
the District is located. The notice shall also include the amount of the bid
bond, if one is required. The notice shall ailow at least twenty-one (21)
days for submittal of sealed bids, proposals, replies, or responses, unless
the Board, for good cause, determines a shorter period of time is
appropriate. —Any project projected io cost more than five hundred
thousand doilars {$500,000) must be noticed at least thirty (30) days prier
to the date for submittal of bids, proposals, replies, or responses. If the
Board has previously pre-qualified contractors pursuant t¢ Rule 3.4 and
determined that only the contractors that have been pre-qualified will be
permitted to submit bids, proposals, replies, and responses, the Notice of
Invitation fo Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation need not be published, Instead, the Notice of
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation shall be sent to the pre-qualified contractors by
United States Mail, hand delivery, facsimile, or overnight delivery service.

(¢}  The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person fo receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.
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{d) If the District has pre-qualified providers of construction services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, or responses to
Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations.

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or
fesponses:

(1) Hold #heall required applicable state professionat licenses in good
standing;

(iiy  Hold all required applicable federal licenses in good standing, if
any;

(i) Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the bidder is a corporation;
and

(iv)  Meet any special pre-qualification reqnirements set forth in the
Invitation o Bid, Reguest for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Any contractor that has been found guilty by a court of any violation of
federal labor or employment tax laws regarding subjects seehasincluding
but not limited to, reemplovment assistance. safety, tax withholding,
worker’s compensation, unemployment tax, social security and Medicare
tax, wage or hour, or prevailing rate laws within the past 5 years may be
considered ineligible by the District to submit a bid, response, or proposal
for a District project.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or respense, if required by the District. Failure to submit
evidence of compiiance when required may be grounds for rejection of the
bid, proposal, reply, or response.

@ Bids, proposals, replies, and responses, or the portions of which that
inclsde the price, shall be publicly opened at a meeting noticed in
accordance with Rule 1.3, and at which at least one district representative
is present. The name of each bidder and the price submitted in the bid
shell be announced at such meeting; and shall be made available upon
request, Minutes should be taken at the meeting and maintained by the
District— Bids, proposals, replies, and responses shail be evaluated in

/] Formatted: Centered, Positlon: Horizontal: Left, Relative
/ to: Column, Vertical: In line, Relative to: Margin, Width:

44 e




9]

)

€

@

accordance with the respective Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Solicitation and these Rules.
Minor variations in the bids, proposals, replies, or responses may be
waived by the Board. A variation is minor if waiver of the variation does
aot create a competitive advantage or disadvantage of a material nature.
Mistakes in arithmetic extension of pricing may be corrected by the Board.
Bids and proposals may not be modified or supplemented after opening;
provided however, additional information may be requested andfor
provided to evidence compliance, make non-material modifications,
clarifications, or supplementations, and as otherwise permitted by Florida
law,

The lowest Responsive Bid submitted by a Responsive and Responsible
Bidder in response to an Invitation to Bid shall be accepted. In relation to
a Request for Proposals, Imvitation to Negotiate, or Competitive
Solicitation, the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Respensible Vendor which is
most advantageous to the District. —To assure full understanding of the
responsiveness to the solicitation requirements contained in a Request for
Proposals, [nvitation to Negotiate, or Competitive Solicitation, discussions
may be conducted with qualified venders. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, and
IeSpOonses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No contractor shall be
entitled to recover any costs of bid, proposal, response, or reply
preparation or sebmittal from the District.

The Board may require potential contractors fo furnish bid bonds,
performance bonds, andfor other bonds with a responsible surety to be
approved by the Board.

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses, shall be provided in writing to all
contractors by United States Mail, hand delivery, facsimile, or cvernight
delivery service. —The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3,11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules," or wording to that effect. Protesis of the District’s purchase of
construction services under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.
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(6)

(k) If iess than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase construction services or may reject
the bids, proposals, replies, or responses for a lack of competitiveness. If
no Responsive Bid, Proposal, Reply, or Response is received, the District

may take-whatever steps-reasenably necessary-in-order-te-proceed with the

procurement of construction services, in the manner the Board determines
is in the best interests of the District, which steps-may include but is not
limited to_a direct purchase of the coastruction services without further

competitive selection processes.

Sole Source; Government. Construction services that are only available from a
single source are exempt from this Rule. Construction services provided by
governmental agencies are exempt from this Rule. This Rule shall not apply to
the purchase of construction services, which may include goods, supplies, or
materials, that are purchased under a federal, state, or local government centract
that has been competitively procured by such federal, state, or local government
in a manner consistent with the material procurement requirements of these Rules.
A contract for construction services is exempt from this Rule if state or federal
law prescribes with whom the District must contract or if the rate of payment is
established during the appropriation process.

Contracts; Public Records. In accordance with Florida law, each contract entered
to pursuant to this Rule shall include provisions required by law that require the
confractor to comply with public records [aws.

Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Beard Meeting.

Exceptions. This Rule is inapplicable when:

(a} The project is uadertaken as repair or maintenance of an existing public
facility;

(b)  The funding source of the project will be diminished or lost because the
time required to competitively award the project afier the finds become
available exceeds the time within which the fimding source must be spen;

(c) ‘the District has competitively awarded a project and the contractor has
abandoned the project or the Distriet has fterminated the
eentrastercontract; or

{d) The District, after public notice, conducts a public meeting under Section
286.011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the public’s best interest to perform the project using its own
services, employees, and equipment.
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Specific Aanthority: §§ 190.01%(5), 196,011(15), Fla. Stat.
Law Implemented: §§ 119,670701, 189.43233053, 190.033, 255.0518, 255.0515, 255.20, 287.055, Fla. Stat.

Construction Contracts, Design-Build.

Rule 3.6

o)

@

Scope. The District may utilize Design-Build Contracts for any public
censtruction project for which the Board determines that use of such confract is in
the best interest of the District. When letting a Design-Build Contract, the District
shall use the following precedure:

Procedure,

{a)

(b

{©

The District shall utilize a Design Criteria Professional meeting the
requirements of Section 287.055(2)(k) of the Florida Statutes, when
developing a Design Criteriz Package, evalnating the proposals and
qualifications submitted by Design-Build Firms, and determining
compliance of the project construction with the Design Criteria Package.
The Design Criteria Professional may be an employee of the District, may
be the District Engineer selected by the District pursvant to Section
287.055 of the Florida Statutes, or may be retained pursuant to Rule 3.1.
The Design Criteria Professional is not eligible to render services under a
Design-Build Contract executed pursuant to the Design Criteria Package.

A Design Criteria Package for the construction project shail be prepared
and sealed by the Design Criteria Professional. If the project utilizes
existing plans, the Design Criteria Professional shall create a Design
Criteria Package by supplementing the plans with project specific
requirsments, if any.

The Board may either choose to award the Design-Build Contract pursuant
to the competitive proposal selection process set forth in Section
287.055(9) of the Florida Statutes, or pursuant to the qualifications—based
selection process pursuant to Rule 3.1,

(i Qualifications-Based Selection. If the process set forth in Rule 3.1
is utilized, subsequent to competitive negotiations, a guaranteed
maximum price and gparanteed completion date shall be
established.

(i) Competitive Proposal-Based Selection. If the competitive proposal
selection process is utilized, the Board, in consultation with the
Design Criteria Professional, shall establish the criteria, standards
and procedures for the evaluation of Desiga-Build Proposals based
on price, technical, and design aspects of the project, weighted for
the project, Afier a Design Criteria Package and the standards and
procedures for evaluation of proposals have been developed,
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competitive proposals from qualified firms shall be solicited
pursuant to the design criteria by the following procedure:

i A Request for Proposals shall be advertised at [east once in
a newspaper of general circulation in the county in which
the District is located. The notice shall allow at least
twenty-one (21) days for submittal of sealed proposals,
unless the Board, for good cause, determines a shorter
period of time is appropriate. Any project projected to cost
more than five hundred thousand dollars ($500,000) must
be noticed at least thirty (30) days prior to the date for
submittal of proposals.

2, The District may mainfain lists of persons interested in
receiving notices of Requests for Proposals, The District
shall make a good faith effort to provide written notice, by
electronic mail, United States Mail, hand delivery, or
facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However,
failure of & person to receive the notice shall not invatidate
any contract awarded in accordance with this Rule and
shali aot be a basis for a protest of any contract award,

3. In order to be eligible to submit a proposal, a firm must, at
the time of receipt of the proposals:

&, Hold the required applicable state professional
[icenses in good standing, as defined by Section
287.055(2)(h) of the Florida Statutes;

b. Hold all required applicabie federal licenses in good
standing, if any;

c. Hold a current and active Florida corporate charter
or be authorized to do business in the State of
Florida in accordance with Chapter 607 of the
Florida Statutes, if the proposer is a corporation;

d. Meet any special pre-qualification requirements set
forth in the Request for Proposals and Design
Criteria Package.

Any contractor that has been found guilty by a court of any
violation of federat labor or employment tax iaws regarding
subjects sueh-asincluding but not limited to reemployment
assistance, safety, tax withholding, worker’s compensation, 1
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unemployment {ax, social security and Medicare tax, wage
or hour, or prevailing rate laws within the past 3 years may
be considered ineligible by the District to submit a bid,
response, or proposal for a District project.

Evidence of compliance with these Rules must be
submitted with the proposat if required by the District.
Failure to submit evidence of compliance when required
may be grounds for rejection of the propesal,

The proposals, or the portions of which that include the
price, shall be publicly opened at a meeting noticed i
accordance with Rule 1.3, and at which at least one district
representative is present, The name of each bidder and the
price submitted in the bid shall be announced at such
meeting: and shall be made available upon request.
Minutes should be taken at the meeting and maintained by
the District. In consultation with the Design Criteria
Professional, the Board shall evaluate the proposals
received based on evaluation criteria and procedures
established prior to the solicitation of proposals, including
but not limited to gualifications, availability, and past work
of the firms and the partners and members thereof, The
Board shall then select no fewer than three (3} Design-
Build Firms as the most qualified.

The Board shall have the right to reject alt proposals if the
proposals_are too high, or rejection is determined to be in
the best interest of the District. No vendor shalt be entitled
to recover any costs of proposal preparation or submittal
from the District.

If less than three (3) prepesalsResponsive Proposals are
received, the District may purchase design-build services or

may reject the proposals for lack of competitiveness. If no
propesalsResponsive Proposals are received, the District
may teke—whetever-steps-rensonablyneeessery—in-orderio
proceed with the procurement of design-build services_in
the manner the Board determines is in the best interests of
the District, which steps-may include_but is not limited fo a
direct purchase of the design-build services without further
competitive selection processes.

Notice of the rankings adopted by the Board, including the

rejection of seme or all proposals, shall be provided in
writing to all consultants by United States Mail, hand
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10.

delivery, facsimile, or overnight delivery service. The
notice shall include the foilowing statement: "Failure to
file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall cosstitute a waiver of
proceedings under these Rules," or wording to that effect.
Protests of the District’s rankings under this Rule shall be
in accordance with the procedures set forth in Rule 3.11.

The Board shall negotiate a contract with the firm ranking
the highest based on the evaluation standards and shail
establish a price which the Board determines is fair,
competitive and reasonabie. Should the Board be unable to
negotiate a satisfactory contract with the fitm considered to
be the most qualified at a price considered by the Board to
be fair, competitive, and reasonable, negotiations with that
firm must be terminated, ~The Board shall then undertake
negotiations with the second most gualified firm, based on
the ranking by the evaluation standards. Eaiting
seeerdShould the Board be unable to nepotiate a
satisfactory contract with the firm considered to be the
second most gualified fir-thre-Beerd-at 8 price considered
by the Board to be fair, competitive, and reasonable,
negotiations with that firm must teemnate-negetiations—be
terminated. The Board shall then underizke negotiations
with the third most qualified firm. Should_the Board be
ungble to negotiate a satisfactory contract with the firm
considered to be the third most qualified at a price
considered by the Board to be fair, compefitive, and
reasonable. negotiations with that firm must be terminated,
Shouid the Board be unable to negotiate a satisfactory
contract with any of the selected firms, the Board shall
select additional firms in order of their rankings based on
the evaluation standards and continue negotiations until an
agreement is reached or the list of firms is exhausted.

After the Board contracts with a firm, the firm shall bring
to the Board for approval, detaited working drawings of the
project.

The Design Criteria Professional shall evalnate the
compliance of the detailed working drawings and project
construction with the Design Criteria Package; and shait
provide the Board with a report of the same.
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(3) Contracts; Public Records. In accordance with Fiorida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

4) Emergency Purchase. The Board may, in case of public emergency, declare an
emergency and immediately proceed with negotiations with the best qualified
Design-Build Firm available at the time. The fact that an Emergency Purchase
has occurred shall be noted in the minutes of the next Board meeting.

5 Exceptions. This Rule is inapplicable when:

(a) The project is undertaken as repair or maintenance of an existing public

facility;

(b)  The fonding source of the project will be diminished or lost because the
time required to competitively award the project after the fonds become
available exceeds the time within which the funding source must be spent;

{c) The District has competitively awarded a project and the contractor has
ahandoned the project or the District has terminaied the confractor; or

(G} The District, after public notice, conducts a public meeting under Section
286,011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the pubiic’s best interest to perform the project using its own
services, employees, and equipment,

Specific Authority: §§ 190.01£(5), 190.811(15), Fa. Stat.
Law Tmplemented: §§ 119.67070¢, 189.4221053, 190.033, 255.0518, 255.0525, 255,20, 287.055, Fin. Stat,
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Rule 3.7

I

2}

3

Payment and Performance Bonds,

Scope. This Rule shall apply to contracts for the construction of a public
building, for the prosecution and completion of a public work, or for repairs upon
a public building or public work; and shail be construed in addition to terms
prescribed by any other Rule that may also apply to such contracts.

Reguired Bond. Upen entering into a contract for any of the services described in
section (1) of this Rule in excess of $200,000, the Board should require that the
contractor, before commencing the work, exscute and record a payment and
performance bend in an amount equal to the contract price. Notwithstanding the
terms of the contract or any other law, the District may not make payment to the
contractor unti! the contractor has provided to the District a certified copy of the
recorded bond.

Discretionary Bond. At the discretion of the Board, uposn entering into a confract
for any of the services described in section (1) of this Rule for an amouat not
exceeding $200,000, the contracter may be exempied from executing a payment
and performance bond.

Specilic Authority: §§ 190.011(3), 190.011{15), Fln. Stat.
Law Implemented: § 255,05, Fla. Stat.
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Rule 3.8

8]

(2)

Goods, Supplies, and Materials,

Purpose and Scope. All purchases of goods, supplies, or materials exceeding the
amount provided in Section 287.017 of the Florida Statutes, for CATEGORY
FOUR, shall be purchased under the terms of this Rule. Contracts for purchases
of “goods, supplies, and materials™ do not include printing, insurance, advertising,
or legal notices. A coniract involving goods, suppiies, or materials plus
maintenance services may, in the discretion of the Board, be treated as a contract
for maintenance services. However, a purchase shall not be divided solely in
order to aveid the threshold bidding requirements.

Procedure. When a purchase of goods, supplies, or materials is within the scope
of this Rule, the following procedures shall apply:

{a) The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b) Notice of the Invitation io Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of generzl circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall aliow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

(<) The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requesis for Proposals, Invitations fo Negotiate, or
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Maif, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of my
contract award.

(d) If the District has pre-gqualified suppliers of goods, supplies, and materials,
then, at the option of the District, only those persons who have been pre-
qualified will be cligible to submit bids, proposals, replies, or responses.

(e) In order to be eligible to submit a bid, proposal, repiy, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or

TeSpoNSes:

{i) Hoid theall required applicable state professional licenses in good
standing;

(ify Hold all required applicable federal licenses in good standing, if any;
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(g}

(iii) Hold a current and active Florida corporate cherter or be authorized
to do business in the State of Fiorida in accordance with Chapter 607
of the Florida Statutes, if the vendor js a corporation; and

(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply or response if required by the District, Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or respense.

Any firm or individual whose principal place of business is outside the
State of Florida must also submit a written opinion of an attorney at law
licensed to practice law in that foreign state, as to the preferences, if any or
none, granted by the [aw of that forsign state to business entities whose
principal places of business are in that foreign state, in the letting of any or
all public coatracts. Failure to submit such a written opinion or
submission of a false or misleading written opinion may be grounds for
rejection of the bid, proposal, reply, or response.

Bids, proposals, replies, and responses shail be publicly opened at the time
and place noted on the Invitation te Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Sclicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, and this Rule, Minor variations in the bids, preposals, replies,
or responses may be waived by the Board. A variation is minor if waiver
of the variation does not create a competitive advantage or disadvantage of
a maierial nature. -Mistakes in arithmetic extension of pricing may be
corrected by the Board. Bids and proposals may not be modified or
supplemented after opening; provided however, additional information
may be requested and/or provided to evidence compliance, make non-
material modifications, clarifications, or supplementations, and as
otherwise permitted by Florida law.

The iowest Responsive Bid, after taking into account the preferences
provided for in this subsection, submitted by a Responsive and
Responsibie Bidder in response to an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation shall be
accepted. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which does not grant a preference in competitive purchase to
businesses whose principal place of business arc in that foreign state, the
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(h)

®

®

k)

lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference of five {5)
percent. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which prants a preference in competitive purchase to
businesses whose principal place of business are in that foreign state, the
lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference equal to
the preference granted by such foreign state.

To assure full understanding of the responsiveness to the solicitation
requirements contained in an Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Sclicitation, discussions may be
conducted with qualified venders. Venders shall be accorded fair
freatment pricr to the submittal date with respect to any opporfunity for
discussion, preparation, and revision of bids, proposals, replies, aand
TESPOnSES.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District, No vendor shall be
entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.

The Beard may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

Notice of intent to award, including rejection of some or afl bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, hand delivery, facsimile, or ovemight delivery
service. The notice shall include the following statement: "Failure o file
a protest within the time prescribed in Rule 3.11 of the Rules of the
District shall constitute a waiver of proceedings under those Rules," or
wording to that effect. Protests of the Distriet’s purchase of goods,
supplics, and materials under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.

If less than three (3) bids—propesalsr-vephesResponsive Bids, Proposals,
Replies, or responsesResponses are received, the District may purchase
goods, supplies, or materials, or may reject the bids, proposals, replies, or
responses for a lack of competitiveness. If no Responsive Bid, Proposal,
Reply, or Response is received, the District may sakee—vwhatever—steps
Feasonably-necessary—inerderto-proceed with the procurement of goods,

supplies, and materials, in the manner the Board determines is in the best
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interests of the District. which steps-may include but is not limited to a
direct purchase of the goods, supplies, and materials without further
competitive selection processes.

3) Goods, Supplies, and Materials included in a Construction Contract Awarded
Pursuant to Rule 3.5 or 3.6, There may be occasions where the District has
undergone the competitive purchase of construction services whick centract may
include the provision of goods, supplies, or materials, In that instance, the
District may approve a change order to the coniract and directly purchase the
goods, supplies, and materials, Such purchase of goods, supplies, and materials
deducted from a competitively purchased construction contract shail be exempt
from this Rule.

(4)  Exemption. Goods, supplies, and materials that are only available from a single
source are exempt from this Rule. Goods, supplics, and materials provided by
governmental agencies are exempt from this Rule. A confract for goods, supplies,
or materials is exempt from this Rule if state or federal law prescribes with whom
the District must coniract or if the rate of payment is established during the
appropriation process. This Rule shall not apply to the purchase of goods,
supplies or materials that are purchased uader a federal, state, or local government
contract that has been competitively procured by such federal, state, or locai
government in a manner consistent with the material procurement requirements of
these Rules.

{8)  Renewal. Contracts for the purchase of goods, supplies, and/or materials subject

to this Ruie may be renewed for a maximum period that-meay-not-execed—three
Aof five (5) years-or-the-termofthe-oripinal-contraet-whichever period-islonpger.

(6) Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has eccurred or
is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190,0E1(s), 190.011(15), Fla. Stat.
Law Implemented: §§ 189,4224053, 190,633, 287,017, 287,084, Fla. Stat.
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Rule 3.9

D

2)

Maintenance Services.

Scope. All contracts for maintenance of any District facility or project shall be set
under the terms of this Rule if the cost exceeds the amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FOUR. A contract involving
goods, supplies, and materials plus maintenance services may, in the discretion of
the Board, be treated as a contract for maintenance services. However, a purchase
shail not be divided solely in order o avoid the threshold bidding requirements.

Procedure. When a purchase of maintenance services is within the scope of this
Ruale, the following procedures shall apply:

@

(b)

(c)

{d)

(e}

The Board shall cause to be prepared an Invitation to Bid, Reguest for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

Notice of the Invitation fo Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Sclicitation shall be advertised at [east once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall allow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

The District may maintain lists of persons inierested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons whe provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.

If the District has pre-qualified suppliers of maintenance services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, and responses.

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or

responses:

(i) Hold theall required applicable state professional licenses in good
standing;

(ii) Hold all required applicable federal licenses in good standing, if any;
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(g}

(b

(iii) Held a current and active Florida comporate charter or be authorized
to do business i the State of Florida in accordance with Chapter 607
of the Florida Statutes, if the vendor is a corporation; and

(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or response if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Bids, proposals, replies, and responses shall be publicly opened at the time
and place noted on the Invitation to Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Sclicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, and these Rules. —Minor variations in the bids, proposals,
replies, and responses may be waived by the Board. A variation is minor
if waiver of the variation does not create a competitive advantage or
disadvantage of a matecrial nature. Mistakes in arithmetic extension of
pricing may be corrected by the Board. Bids and proposals may not be
medified or supplemented after opening; provided however, additional
information may be requested and/or provided to evidence compliance,
make non-material modifications, clarifications, or supplementations, and
as otherwise permitted by Florida law.

The lowest Responsive Bid submitted in response o an Invitation to Bid
by a Responsive and Responsible Bidder shall be accepted. In relation to
a Request for Proposals, Invitation to Negotiate or Competitive
Solicitation the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Responsible Vendor which is
most advantageous to the District. To assure full understanding of the
responsgiveness to the solicitation requirements contained in a Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussicns
may be conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, or
TESponses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not eacugh to De competitive, or if rejection is
determined to be in the best interest of the District. No Vendor shall be
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entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.

@ The Board may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

G} Notice of intent to award, including rejection of some or ail bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, kand delivery, facsimile, or ovemnight delivery
service, -The notice skall include the following statement: "Failure to file
a protest within the time prescribed in Rule 3.11 of the Rules of the
District shall constitute a waiver of proceedings under those Rules," or
wording to that effect Protests of the District’s procurement of
maintenance services under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.

{k)  If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase the mainienance services or may
reject the bids, proposals, replies, or responses for a lack of
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is
received, the District may take—whateversteps—reasonsbly-neeessary—inr
erderto—proceed with the procurement of maintenance services, in the
manner the Board determines is in the best interests of the Bistrict, which
steps—may include_but is not limited io a direct purchase of the
maintenance services withont further competitive selection processes.

(3)  Exemptions. Maintenance services that are only available from a single source
are exempt from this Rule. Maintenance services provided by governmental
agencies are exempt from this Rule. A confract for maintenance services is
exempt from this Rule if state or federal law prescribes with whom the District
must confract or if the rate of payment is established during the appropriation
process.

#H Renewal. Contracts for the purchase of maintenance services subject to this Rule

may be rencwed for a period-thaimaynetexceed-three-(3)yewrsor-the termofthe
eriginalcontractvivchever-period-s-longer—mayximum period of five (5) vears,

(5) Contracts; Public Records. In accordance with Florida law, cach contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(6) Emergency Purchases, The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be neted in the minutes of the next Board meeting,
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Law [mplemented: §§ 119.070701, 190,033, 287,017, Fla. Stat.
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Rule 3.1¢

o)

@

Contractual Services.

Exemption from Competitive Purchase. Pursuant to Section 190.033(3) of the
Florida Statutes, Contractual Services shall not be subject to competitive
purchasing requirements. If an agreement is predominantly for Contractnat
Services, but also includes maintenance services or the purchase of goods and
services, the contract shali not be subject to competitive purchasing requirements.
Regardless of whether an advertisement or solicitation for Contractual Services is
identified as an [nvitation to Bid, Request for Proposals, Invitation to Negotiate,
or Competitive Solicitation, no rights or remedies under these Rules, including
but not limited to protest rights, are conferred on persons, firms, or vendors
proposing to provide Contractual Services fo the District.

Coniracts: Public Records. In accordance with Florida law, each contract for
Coniractual Services shall include provisions required by law that reguire the
contractor fo comply with public records laws,

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.

Law Implemented: §§ 119,870701, 190.011{3), 154.033, Fia. Stat.
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Rule 3.11 Protests ¥Withwith Respect Foto Proceedings under Rules 3.1,3.2,3.3, 3.4, 3.5,
3.6,3.8,and 3.9,

The resolution of any protests with respect to proceedings under Rufes 3.1,3.2, 3.3, 3.4,

3.5, 3.6, 3.8, and 3.9 shall be in accordance with this Rule.

(1) Filing.

{8)

{b)

With respect to a protest regarding qualifications, specifications,
documentation, or other requirements contained in a Request for
Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation issued by the District, the notice of protest shall be filed in
writing within seventy-two (72) calendar hours (excluding Saturdays,
Sundays, and state holidays) after the first advertisement of the Request
for Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation. A formal protest setting forth with particularity the facts and
law upon which the protest is based shall be filed within seven (7)
calendar days (including Saturdays, Sundays, and state holidays) after the
initial notice of protest was filed. For purposes of this Rule, wherever
applicable, filing will be perfected and deemed to have occurred upon
receipt by the District. Failure to file a notice of protest shall constitute a
waiver of all rights {o protest the District’s intended decision. Failure to
file a formal written protest shall constitute an abandonment of the protest
proceedings and shall automaticaily terminate the protest proceedings.

Except for those situations covered by subsection (1)(a) of this Rule, any
firm or person who is affected adversely by a District’s ranking or
intended award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and
desires to contest the District’s ranking or intended award, shall file with
the District a written notice of protest within seventy-two {72) calendar
hours (excluding Saturdays, Sundays, and state holidays) after receipt of
the notice of the District’s ranking or intended award. A formal protest
setting forth with particufarity the facts end law upon which the protest is
based shall be filed within seven (7) calendar days (including Saturdays,
Sundays, and state holidays) after the initial notice of protest was filed.
For purposes of this Rule, wherever applicable, filing will be perfected
and deemed to have occurred upon receipt by the District. Failure to file a
notice of protest shall constitute a waiver of all rights to protest the
District’s ranking or intended award. Failure to file a formal written
protest shall constitute an abandonment of the protest proceedings and
shall automaticatly terminate the protest proceedings.

H {c) If the requirement for the posting of a protest
bond and the amount of the protest bond, which may be expressed by a
percentage of the contract to be awarded or a set amount, is disclosed in
the District’s competitive solicitation documents for a particular purchase
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(3}

()

ander Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9, the Beard-may-require

any perscn who files a notice of protest temust post athe protest hond—m
the, The amount egus Jrof-thean A f m hat-is-the
subjeet—of the pmtest ho;zd shall be éeterm:nect bv Dnsmct staff after
consultation with the Board and within the limits, if any, imposed by
Florida [aw. In the event the protest is successful, the protest bond shall
be refunded to the protestor. In the event the protest is unsuccessful, the
protest bond shall be applied towards the District’s costs, expenses, and
attorney’s fees agssociated with hearing and defending the protest. In the
event the protest is settled by mutual agreement of the parties, the protest
bond shall be distributed as agreed to by the District and protestor.

(d)  The District does not accept documents filed by elecironic mail or
facsimile transmission. Filings are only accepted during normal business
hours.

Contract Execution. Upon receipt of a notice of protest which has been timely
filed, the District shall not execute the contract under protest until the subject of
the protest is resolved. However, if the District sets forth in writing particular
facts and circumstances showing that delay incident to protest proceedings will
jeopardize the funding for the project, will materially increase the cost of the
project, or will create an immediate and serious danger to the public health,
safety, or welfare, the contract may be executed.

Informal Proceeding, If the Board determines a protest does not involve a
disputed issue of material fact, the Board may, but is not obligated to, schedule an
informal proceeding to consider the protest. Such informal proceeding shall be at
a fime and place dstermined by the Board. Notice of such proceeding shall be
sent via facsimile, United States Mail, or hand delivery to the protestor and any
substantially affected persons or parties not less than three {3) calendar days prior
to such informai proceeding. Within thirty (30) celendar days following the
informal proceeding, the Board shall issue a written decision setting forth the
factoal, legal, and policy grounds for its decision.

Formal Proceeding. If the Board determines a protest involves disputed issues of
material fact or if the Board elects not to use the informal proceeding process
provided for in seetion (3) of this Rule, the District shall schedule a formal
hearing to reselve the protest. The Chairperson shall designate any member of the
Board (including the Chairperson), District Manager, Disirict Counsel, or other
person as & hearing officer to conduct the hearing. The hearing officer may:

(a) Administer oaths and affirmations;
(b) Rule upon offers of proof and receive relevant evidence,;

(c) Regulate the course of the hearing, including any pre-hearing matters;
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(d) Enter orders; and

(e) Make or receive offers of settlement, stipulation, and adjustment. o

The hearing officer shail, witkin thirty (30) days after the hearing or receipt of the
Bearing transcript, whichever is later, file a recommended order which shall
include a caption, time and place of hearing, appearances entered at the hearing,
statement of the issues, findings of fact and conclusions of law, separately stated,
and a recominendation for final District action, The District shall allow each
party fifteen (15) days in which to submit written exceptions to the recommended
order. The District shall issue a final order within sixty (60) days after the filing
of the recommended order.

(5) Intervenprs, Other substantiaily affected persons may join the proceedings as
intervenors oa appropriate terms which shatl not unduly delay the proceedings.

(6) Reiection of all Qualifications, Bids, Proposals, Replies and Responses afler
Receipt of Notice of Protest, [f the Board determines there was a violation of law,
defect, or an irregularity in the compstitive solicitation process, the Bids.
Proposals, Replies, and Responses are too high, or if the Board determines it is
otherwise in the District’s best interest, the Board may reject all qualifications,
bids, proposals, replies, and responses and start the competitive solicitation
process anew. If the Board decides to reject all gualifications, bids, proposals,
replies, and responses and start the competitive solicitation process anew, any
pending protests shall automatically terminate,

{7y  Settlement. Nothing herein shall preclude the settlement of any protest under this
Rule at any time.

Specific Authority: §§ 190.011(5), 190,011(¥5), Fla, Stat,
Law Implemented; § 190,033, Fla. Stat.
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Rule 4.0 Effective Date.

These Rules shall be effective —268—April 22, 2020, except that no
election of officers required by these Rules shall be required until after the next regular election
for the Board.

Specific Authority: §§ 190.011(5), £90,0%1(15), Fla. Stat.
Law ¥mplemented: §§ 150.011(5), £90.0%1(15), Fla. Stat.
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QFFICE OF THE SUPERVISOR OF ELECTIONS

MIKE HOGAN 105 EAST MONROE STREET

SUPERVISOR OF ELECTIONS JACKSONVILLE. FLORIDA 37202

OFFICE: (904) 630-7757 FAX (904) 6302920

CELL: (904) 2198924 E-MAIL: MHOGAN@CO]NET
October 29, 2019

Bartram Park CDD
475 West Town Place, Suite 114
St. Augustine, FL 32092

The information requested appears below:

Bartram Park 5,459 Registered Voters

If you have any questions or need additional assistance, please contact Robert Phillips at 04-

630-8018 or phillips(@coj.net,

Smcelely,

Brenda Byles
Candidate and Records Assistant
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Bartram Park

Community Development District

Unaudited Financial Reporting as of
December 31, 2019

Meeting Dale
January 22, 2020
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Bartram Park

Combined Balance Sheet
December 31, 2019

Government Fungs Total
Debt Governmental
General Service Funds
ASSETS:
Cash $281,611 - $281,611
Custady Account - Excess Funds $24,943 e $24,943
Reserve - $199,598 $199,598
RAevenue - $390,210 $390,210
Redemption e — $0
Interest --- - $0
Sinking - - $0
Due from General Fund e $7,972 $7.972
Reserve -- $129,533 $129,533
Revenue - $310,232 $310,232
Interest e — $0
Sinking -— - $0
Due from General Fund - $5,188 $5,188
Reserve - $194,498 $194,498
Revernue - $380,837 $380,837
Interest — —— %0
Due from General Fund --- $7,790 $7,790
Series 2012-4:
Reserve - $125,000 $125,000
Revenue - $268,376 $268,376
Due from General Fund - $5,319 $5,319
Series 2012-5:
Reserve e $142.480 $142,480
Revenue - $287,252 $287,252
Interest - - 30
Prepayment o $462 $462
Due from Generat Fund - $5,6860 $5,660
Series 2015A1
Reserve - $557,304 $557,304
Inierast —— e $0
Sinking $0
Revenue — $1,305,201 $1,305,201
Prepayment - $701 $701
Excess Revenue - $31,911 $31,611
Due from General Fund - $27,953 $27,953
Series 201542,
Reserve --- $141,265 $141,265
Interest - - %0
TOTAL ASSETS $306,554 $4,524,743 $4,831,297
LIABILITIES:
Accounts Payable $78 - $78
Due to Debt Seyvice - Series 2012-1 $7,972 - $7,972
Due to Debt Service - Series 2012-2 $27,953 --- $27,953
Due to Debt Service - Series 2012-3 $5,319 - $5,319
Due to Debt Service - Series 2012-4 $7,790 - $7,790
Due 0 Debt Service - Series 2012-5 $5,188 - $5,188
Due to Debt Service - Series 2015 $5,660 -— $5,660
FUND BALANCES:
Nonspendable $0 - 30
Restrictad for Debt Service -— $4,524,743 $4.524.743
Restricted for Capital Projects - - $0
tInassigned $246, 595 e $246,595

TOTAL LIABILITIES & FUND EQUITY
& OTHER CREDITS $306,554 $4,524.743 $4,831,267




Bartram Park
COMMUNITY DEVELOPMENT DISTRICT

GENERAL FUND
Statement of Revenues, Expenditures and Changes in Fund Balance
For the Period Ended December 31, 2019

ADOPTED PRORATED BUDGET ACTUAL
DESCRIPTION BUDGET THRU 12/31/19 THRU 12/31/19 VARIANCE
BEVENUES:
Maintenance Assessments - On Roll $129,808 $123,377 $123.377 $0
Interest Income $0 30 $10 $10
TOTAL REVENUES $128,808 $123,377 $123,387 $10
EXPENDITURES:
ADMINISTRATIVE:
Supervisor Fees $4,800 $3,600 $1,000 $2,600
FICA Expense $367 $275 77 $159
Engineering $8,500 $2,125 $0 $2,125
Assessment Roll $7,500 $7.500 $7,500 $0
Arbitrage $4,100 $600 $500 $0
Dissemination $3,500 $875 $875 $0)
Attorney $20,000 $5,000 $505 $4.495
Annuat Audit $4,000 $0 %0 $0
Trustee fees $16,500 12,017 $1247 $0
Management Fees $41,600 $10,400 $10,400 ($0)
Computer Time $1,000 $250 $250 $0
Website Compliance $1,700 $425 $125 $300
Telephone $50 $13 $17 {$5)
Postage $600 $150 §22 $129
Printing & Binding $1,000 $250 $84 $i65
Insurance $6,646 £6,646 $6,193 $453
{egal Advertising $800 $20C $80 $120
Other Current Charges $800 $200 $700 ($500)
Office Supplies $100 $25 $16 %9
Dues, Licenses, Subscriptions $175 $175 $175 $0
Operating Reserves $6,069 $1,517 $0 $1,517
TOTAL EXPENDITURES $129,807 $52,643 $41,034 $11,600
EXCESS REVENUES (EXFENDITURES) $0 $82,353
FUND BALANCE - Beginning $0 $164,242
FUND BALANGCE - Ending $0 $246,595




Eg'\r’ EHHAs:

Assessments
Interest

Total Revenues

Expenditures:
Administrative

Supervisor Fees
FICA Expense
Engineering
Assessment Roll’
Rybitrage
Dissemination
Attorney

Annual Audit
Trustee fees
Management Fees
Compuiter Time
Website Compliance
Telephone

Pestage

Printing & Binding
Imsurance

Legal Advertising
Otfier Currvent Charges
Office Supplies
Dues, Licenses, Subscriptions
Operating Reserves

Total Expenses

Excess Revenues (Expenditures}

Bartram Park
Community Development District

General Fund
Month By Month Income Statemnent
Fiscal Year 2020
October November  December  January February March April May June Juby August September Total

50 $7,093 £116,284 30 $0 50 ] 80 §0 50 39 50 §123.377

54 53 $3 30 $0 30 50 B0 $0 50 $0 80 510
B 54 $7,096 $116,287 50 30 50 50 30 50 $0 50 $0 $123,387 |

$1,000 0 $0 30 $0 30 $0 50 50 30 50 50 §1,000

&1 50 30 50 $0 30 80 50 50 59 50 &0 $77

§0 30 $6 30 50 30 §0 $0 $0 $0 50 30 $o

§7.500 2 $0 50 50 30 $0 $0 50 50 50 50 $7.500

$600 $0 30 30 30 50 hitl 50 50 $0 50 20 §600

392 5292 §292 50 $C 50 30 50 $0 50 80 50 $873

$427 718 $0 50 50 20 80 50 50 &0 50 $0 $505

$a 30 0 $0 $0 80 50 §0 50 s0 B0 50 30

312417 80 50 30 30 50 $0 50 bt} 50 30 $0 12417

$3,467 §3,467 $3.467 0 30 50 59 50 $0 $0 $0 $0 $10,400

333 $83 $83 50 50 $0 $0 50 50 80 $0 $0 $23¢

542 $42 $42 $0 $0 $0 50 50 30 30 S0 30 $128

50 30 17 80 50 %0 30 %0 50 50 $0 50 £17

$3 8§17 $2 §0 $0 80 5 30 30 $0 50 30 £22

58 $14 52 50 50 50 50 &0 50 30 30 $0 $84

$6,193 50 50 30 50 50 50 50 $0 30 $0 30 $6,193

$80 30 50 50 50 30 50 0 50 30 $0 $0 $80

700 50 s0 $0 50 $0 0 $0 30 30 30 30 $700

30 $13 $0 $0 b $0 0 %0 30 50 30 $0 $i6

$175 $0 80 $0 L1 %0 30 50 50 30 30 $0 $17s

¢ $0 $0 50 50 50 30 $0 30 0 50 30 80

l £33,063 $4.067 $3,904 50 $0 50 506 $0 30 50 50 50 $41,034
I (333,060) 53,029 $112,384 50 50 0 $0 30 50 50 50 50 $82,353 |




Bartram Park
COMMUNITY DEVELOPMENT DISTRICT

PEBT SERVICE FUND
Series 2012-1 Convertible Capital Appreciation Special Assessment Bonds
Statement of Revenues, Expenditures and Changes in Fund Balance
For the Period Ended December 31, 2019

ADOPTED PRORATED ACTUAL
DESCRIPTION BUDGET THRU 12/31/19 THRU 12/31/19 VARIANCE
REVENUES:
Special Assessments - On Holl $397,924 $379,123 $379,123 $0
Interest Income $2,000 $500 $1,366 3866
TOTAL REVENUES $390,924 $379,623 $380,490 $866
EXPENDITURES:
Interest Expense - 1111 $129,250 $129,250 $129,250 (30)
Principal Prepayment - 11/1 $0 $0 $5,000 ($5,000)
Inferest Expense - 5/1 $129,250 $0 $0 $0
Principal Expense - 5A $140,000 $0 $0 $0
TOTAL EXPENDITURES $398,500 $129,250 $134,250 {55,000
OTHER SOURCESAUSES):
Interfund Transfers in/(Out) 30 o 30 $0
TOTAL OTHER SOURCES/AUSES} $0 $0 $0 jo
EXCESS REVENUES (EXPENDITURES) $1,424 $246 240
FUND BALANGE - Baginning $149,819 $351,540
FUND BALANGE - Ending $151,243 $547,780




Bartram Park
COMMUNITY DEVELOPMENT DISTRICT

DEBT SERVICE FUND

Series 2012-2 Convertible Capial Appreciation Special Assessment Bonds
Statement of Revenues, Expenditures and Changes in Fund Balance

For the Period Ended December 31, 2019

ADOPTED PRORATED ACTUAL
DESCRIPTION BUDGET THRU 12/31/18 THRU 12/31/19 VARIANCE
BEVENUES:
Special Assessments - On Roll $258,965 $246,730 $246,730 $0
Inferest Income $2,000 $500 #1112 $612
TOTAL REVENUES $260,965 $247,230 $247 842 $612
EXPENDITURES:
Interest Expense - 11A $80,325 $80,325 $80,325 $0
interest Expense - 51 $80,325 $0 $0 %0
Principat Expense - 51 $106,000 %0 $0 $0
TOTAL EXPENDITURES 260,650 $80,325 $80,325 $0
OTHER SQUBCES/AUSES):.
Interfind Transfers infOut) $0 %0 $0 $0
TOTAL OTHER SOURCESAUSES) $0 30 $0 50
EXCESS REVENUES (EXPENDITURES) $315 $167,517
FUND BALANCE - Beginning $147,551 $277,437
FUND BALANCE - Ending $148,266 $444,953




Bartram Park

COMMUNITY DEVELOPMENT DISTRICT

DEBT SERVICE FUND

Series 2012-3 Convertible Capital Appreciation Speciai Assessment Bonds

Staternent of Revenues, Expenditures and Changes in Fund Balance

For the Period Ended December 31, 2019

ADOPTED PRORATED ACTUAL
DESCRIPTION BUDGET THRU 12/31/19 THRU 12/31/19 VARIANCE
BEVENUES:
Speciai Assessments - On Roll $388,839 $370,467 $370,467 $0
Interest Inceme $2,000 $500 $1,315 $815
TOTAL REVENUES $390,839 $370,967 $371,782 $815
EXPENDITUBES:
Interest Expense - 114 $125,872 $125,872 $125,872 ($0)
Interest Expense - 51 $125,872 30 $0 $0
Principal Expense - 51 $140,000 $0 $0 $0
TOTAL EXPENDITURES $391,744 $125,872 $125,872 50}
EXCESS REVENUES (EXPENDITURES) {$905) $245.910
FUND BALANGE - Baginning $142,780 $337,215
FUND BALANCE - £nding $141,875 $583,125




Bartram Park
COMMUNITY DEVELOPMENT DISTRICT

DEBT SERVICE FUND

Series 2012-4 Convertible Capital Appreciation Special Assessment Bonds
Statement of Revenues, Expenditures and Changes in Fund Batance

For the Period Ended December 31, 2019

ADOPTED PRORATED ACTUAL
DESCRiPTION BUDGET THRU 123119 THRU 12/31/19 VARIANCE
BEVENUES:
Special Assessments - On Roll $267,478 $252,983 $252,983 $0
interest income $1,000 $250 $1,955 $1,705
TOTAL REVENUES $268,478 $253,233 $254,938 $1,705
EXPENDITURES:
Intesest Expense - 114 $91,395 $91.,395 $90,720 $675
Special Call - $1/% $290,000 $260,000 $335,000 ($45,000)
Interest Expense - 54 $91,395 50 $0 $0
frincipal Expense - 5/1 $115,000 $0 $0 $0
TOTAL EXPENDITURES $587,790 $381,395 $425,720 {§44,325)
EXCESS REVENUES (EXPENDITURES) (5319,312) ($170,782)
FUND BALLANCE - Beginning $244,985 $569,478
FUND BALANCE - Ending ($74,328) $398,5696




Bartram Park
COMMUNITY DEVELOPMENT DISTRICT

DEBT SERVICE FUND

Series 2012-5 Convertible Cagpital Appreciation Special Assessmeni Bonds
Statement of Revenues, Expenditures and Changes in Fund Balance

For the Period Ended December 31, 2019

ADOPTED PRORATED ACTUAL
DESCRIPTION BUDGET THRU 1231A49 THRU 1273119 VARIANCE
BEVENUES:
Special Assessments - On Roll %$282,514 $269,166 $269,166 $0
Interest Inceme $1,000 $250 $1,087 $837
TOTAL REVENUES $283,514 $269.416 $270,253 $837
EXPENDITURES:
Interess Expense - 111 $91,640 $91,640 $91,640 30
Prircipal Prepayment - 11/4 $25,000 $25,000 $25,000
Interest Expense - 54 $91,640 $0 $0 $0
Principal Expense - 51 $100,000 $0 $0 $0
TOTAL EXPENDITURES $308,280 $116,6840 $116,640 $0
EXCESS REVENUES (EXPENDITURES) {524, 766) $153,613
FUND BALANCE - Beginning $140,021 $282,241
FUND BALANCE - Ending $115,255 $435 854




Bartram Park
COMMUNITY DEVELOPMENT DISTRICT

DEBT SERVICE FUND
Series 2015 Special Assessment Revenue Bonds
Statement of Revenues, Expenditures and Changes in Fund Balance
For the Period £nded December 31, 2019

ADOPTED PRORATED ACTUAL

DESCRIPTION BUDGETY THRL 12/3119 THRU 12/31/19 VARIANCE :
BEVENUES:
Special Assessments - On Roll $1,305,346 $1,329,420 $1,329,420 $0
Prepayments $C $0 $0 $0
Interest fncome $10,000 $2,500 $6,304 $3,804
TOTAL REVENUES $1,405,346 $1,331,920 $1,335,723 $3,804
EXPENDITURES:
Series 2015A-1
Interest Expense - 114 $261,953 $261,963 $261,963 %0
Principal Prepayment - 1141 30 %0 $460,000 ($160,000)
Interest Expense - 51 $261,963 $0 $0 $0
Principal Expense - 51 $600,000 $0 $0 $0
Principat Prepayment - 5/ $0 $0 $0 $0
Serles 2015A-2
Interest Expense - 11/4 $74,763 $74,763 $74,713 $50
Prncipal Prepayment - 114 $0 $0 $665,000 {$665,000)
Interest Expense - 5/ $74,763 $0 $0 $0
Principal Expense - 51 $130,000 30 $0 $0
Principal Prepayment - 511 §0 30 $0 $0
TOTAL EXPENDITURES $1,403,450 $336,725 $1,161,675 {$824,950)
OTHER SOURCES/AUSES):
Interfund Transter In/(Qut) $0 $0 %0 $0

TOTAL OTHER SOURCESAUSES) 50 $0 30 $0
EXCESS REVENUES (EXPENDITURES) $1,896 $174,048
FUND BALANCE - Beginning $324,527 $1,890,287
FUND BALANCE - Ending $326,423 $2,064,336




Bartram Park
COMMUNITY DEVELOPMENT DISTRICT
CAPITAL PROJECTS FUND

Special Assessment Bonds, Series 2015

Statement of Revenues, Expenditures and Changes in Fund Balance
For the Pericd Ended December 31, 2019

ADOPTED PRORATED ACTUAL VARIANCE

DESCRIPTION BUDGET THRU 12/31/19 THRU 12/31/19
Interest Earned $0 $C $184 $184

TOTAL REVENUES $0 $0 $184 $184
EXPENDITURES:
Capital Qutiay $0 $0 $0
TOTAL EXPENDITURES $0 $0 $0 $0
OTHER SOURCESAUSES):
Interfund Transfer InfOut) $0 $0 ($42,308) ($42,308)

TOTAL OTHER SOURCES/AUSES) $0 $0 (42,308) ($42,308)

EXCESS REVENUES {EXPENDITURES) $0 $0 {$42,125) {$42,125)
FUND BALANCE - Beginning $0 $42,125
FUND BALANGE - Ending T e $0

10






BARTRAM PARK COMMUNITY DEVELOPMENT DISTRICT
Fiscal Year 2020 Summary of Assessment Receipts

SERIES 20057
2015A1-2 SERIES 2012-1 | SERIES 2012-2 | SERIES 2012-3 | SERIES 2012-4 | SERIES 2012-5
ASSESSED ASSESSED ASSESSED ASSESSED ASSESSED ASSESSED Q&M TOTAL
ASSESSED UNITS DEBT DEBT DEBT DEBT DEBT DEBT ASSESSED ASSESSED
TOTAL NET TAX ROLL ASSESSED NET 4,148 1,395,345.20 397,923.88 258,964.74 388,838.61 266,628.23 282,514.31 128,4985.38  3,118,610.40
SUMMARY TAX ROLL COLLECTIONS - SERIES 2015/2012
SERIES 2015 | SERIES 20121 | SERIES 2012-2 | SERIES 2012-3] SERIES 20124 | SERIES 2012-5 TOTAL TAX
DEBT DEBT DEBT DEBT DEBT DEBT O3M ROLL
DUVAL COUNTY DISTRIBUTION DATE RECEIVED RECEIVED RECEIVED RECEIVED RECEIVED RECEIVED RECEIVED RECEIPTS
1 11/6/2019 2,131.16 607.76 385.53 593.89 405.55 431.49 197.78 4,763,186
2 11/18/2019 46,609.72 13,282.14 8,650.38 12,088.66 8,869.63 9,437.03 4,325.63 104,173.19
3 11/22/2019 27,684,98 7,885.19 513811 7,714.93 5,268.33 5605.35 2,8568.31 61,876.21
4 12/6/2018 1,225,040.75 349,356,54 227,357.65 341,380,158 233,120.02 248,032,682 113,600.23  2,737,878.25
5 121712018 27,852.92 7,971.60 5,187.64 7,789.60 5,31¢.32 5,659.80 2,594.18 62,475.08
TOTAL TAX ROLL RECEIPTS 1,329,419.53 379,123.23 246,729.51 370,467.21 252 982,86 269,166.40 12337713  2,971265.87
BALANCE DUE TAX ROLL 65,925.67 18,800.65 12,235.27 18,371.40 12,545.37 13,347.81 6,118.25 147,344.53
[PERCENT COLLECTED TAX ROLL 95% 95% 945% 95% 95% 95% 95% 95% i
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Bartram Park
Community Development District

Check Register Summary
10/1/2019 - 12/31/2019

[Check Date Check #'s Total Amount |
10//19 - 10/31/19 1025-1033 $ 57,382.97
11119 - 11/30119 1034-1035 $ 4,124.26
1219 - 12/3119 1036-1049 $ 2,792,338.75

[Total $ 2,853,845.98 |

* Fedex Invoices will be available upon request



AP300R YEAR-TQO-DATE ACCCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER RUN 1/13/20 PAGE 1

**% CHECK DATES 10/01/2019 - 12/31/201% *** BARTRAM PARK -~ GENERAL FUND
BANK A BARTRAM PARK - GEN
CHECK VEND# ..... INVOICE..... ...EXPENSED TO... VENDOR NAME STATUS AMOUNT ....CHECK.....
DATE DATE INVOICE  YRMO DPT ACCT# SUB SUBCLASS AMOUNT #
10/04/19 00012 9/15/19 202 201910 310-51300-31400 * 7,500.00
FY20 ASSESSM ROLL CERTIF
GOVERNMENTAL MANAGEMENT SERVICES 7,500.00 001025
10/04/19 00069 9/23/19 10388-99 201909 310-51300-60000 * 43,973.00
RADAR SPEED SIGNS
JAMES D.HINSON 43,973.00 001026
10/10/19 0GG&2 10/02/19 2 201910 310-51300-49000 * 100.00
2012-1 11/1/1% PREPAY
10/02/19 2 201910 310-51300-49000 * 500.00
2012-4 11/1/19 PREPAY
10/02/19 2 201910 310-51300-48000 % 100.00
2012-5% 11/1/19 PREPARY
DISCLOSURE SERVICES, LLC 700.00 001027
10/10/19 00012 10/01/19 203 201910 310-51300-34000C * 3,466.67
OCT MANAGEMENT FEES
10/01/19 203 201910 310-51300-35110 * 41,67
OCT WEBSITE ADMIN
10/01/19 203 201910¢ 310-51300-35100 * 83.33
QCT INFORM TECHNOLOGY
10/01/19 203 201910 310~51300-31300 * 291.67
OCT DISSEMINATION SERVICE
10/01/19 203 201910 310~51300-51000 * .30
OFFICE SURPLIES
10/01/19 203 201910 316~51300-42000 ® 3.30
POSTAGE
10/01/19 203 201910 310~51300-42500 ® g.40
COPLIES
GOVERNMENTAL MANAGEMENT SERVICES 3,895.34 001028
10/17/19 00006 10/10/1% 110410 201908 310-51300-31500 * 190.00
AUG GENERAL CCUNSEL
HOPPING GREEN & SAMS 190.00 001029
10/17/19 00067 10/15/19 19-08474 201910 310-513C0-48000 * 79.63
NOTICE OF MEETING10/23/19
JACKSONVILLE DAILY RECORD 7%.63 001030
10/25/19 00CGl11 10/08/19 19183C 201909 310-51300-31100 * 270.00
SEP PROFESSIONAL SERVICES
ENGLAND THIMS & MILLER, INC. 270.00 001031
10/25/1% 00030 10/16/19 18748 201910 310-51300-31200 * 600.00
ARBTR SE 2015 FYE 6/30/19%
GRAU AND ASSCCIATES 600.00 001032

BPAR BARTRAM PARK BPEREGRINO




AP3QOR

*** CHECK DATES

CHECK VEND#

DATE

10/31/19 00042

11/18/19 00012

12/12/19 00012

10/01/2019% - 12/31/2019 *E K

..... INVOICE.....
INVOICE YRMO DPT ACCT# SUB SUBCLASS

DATE
10/01/19

11/01/19
11/01/19
11/01/19
11/01/19
11/01/19
11/01/19
11/01/19

12/01/19
12/01/19
12/01/19
12/01/19
12/01/1%
12/01/1¢9
12/01/1¢9
12/01/19

YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER RUN

BARTRAM PARK -~ GENERAL FUND

BANK A BARTRAM PARK —~ GEN

. . EXPENSED TO...

74208 201910 310-51300-54000
SPECIAL DISTRICT FEE-FY20

VENDOR NAME STATUS

DEPARTMENT OF ECONOMIC OFPORTUNITY

204 201911 310-51300-34000
NOV MANAGEMENYT FEES

204 201911 310~51300-35110
NOV WEBSITE ADMIN

204 201911 310-51300-35100
NOV INFORM TECHNOLOGY

204 201911 310-51300-31300
NOV DISSEMINATION SERVICE

204 201911 310-51300-51000
OFFICE SUPPLIES

204 201911 310-51300-42006

B
204 201911 310~-51300-425GC

GOVERNMENTAL MANAGEMENT SERVICES

191204 201967 310-51300-31100
JUL PRGFESSIONAL SERVICES

ENGLAND THIMS & MILLER, INC.

111011 201910 310-51300-31500
OCT GENERAL COUNSEL

HOPPING GREEN & SAMS

205 201912 310-51300-34000
DEC MANAGEMENT FEES

205 201912 310-51300-35110
DEC WEBSITE ADMIN

205 201912 310-51300-35100
DEC INFORM TECHNOLOGY

205 201912 210-51300~31300
DEC DISSEMINATION SERVICE

205 201912 310 51300-51000
QFFICE SUPPLIE

2035 201912 310 51300-42000
POSTAGE

205 201912 310-51300-42500
COPIES

205 201912 310-513CGC-41000
TELEPHORE

GOVERNMENTAL MANAGEMENT SERVICES

BPAR BRRTRAM PARK

BEPEREGRINC

1/13/20

RAMOUNT

175.00

41.67
83.33
291.67
15.48
16.64
73.80

PAGE 2

.CHECK. ..

AMOUNT #

175.00 001033

3,989.26 001034

3,903.88 001037



AP300R
*%* CHECK

CHECK VEND#

DATE
12/12/19

12/12/19

12/12/1%

12/12/19

12/12/19

12/12/19

DATES

00054

10/01/2019 ~ 12/31/2019 ++**

YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER
BARTRAM PARK - GENERAL FUND
BANK A BARTRAM

eess s JNVOICE.....
DATE INVOICE YRMO
12/06/19 12062019 201812

12/06/18%
12/06/19

12/06/19
12/06/19
12/06/19

12/06/19
12/06/19
12/06/19

12/06/19
12/06/19
1z2/06/19

12/06/18%
12/06/19
12/06/19

12/06/19
12/06/19
12/06/19

.. -BEXPENSED TO..

PARK
VEND

DPT ACCT# SUB SUBCLASS

300-20700-10800

DUVAL TAX DIST 1

1206201% 201912
DUVAL TAX DIST
12062019 201912

300-20700-10800
2
300-207060-10800

DUVAL TAX DIST 3

12062019 201911

300-207006-10400

DUVAL TAX DIST 1

12062619 201911

300-20700-10400

DUVAL TAX DIST 2

12062019 201811
DUVAL TAX DIST

12062019 261911
DUVAL TaX DIST
12062018 201911

300-20700-10400
3 THE
300-20700-10500
%00—20700—10500

DUVAL TAX DIST 2

1206201% 201911

300~20700-10500

DUVAL TAX DIST 3

12062019 201911

300-20700-10600

DUVAL TAX DIST 1

12062019 201911
DUVAL TAX DIST
12062019 201811

300-20700=-10600
2
300-20700~10600

DUVAL TAX DIST 3

12062019 201911
DUVAL TAX DIST
1206201% 201911
DUVAL TAX DIST
12062019 201911
DUVAL TAX DIST

12062019 201911

300-26700-10700
%00—20700—10700
%00—20700-10700
’ THE
300-20700-10900

DUVAL TAX DIST 1

12062019 201911
DUVAL TAX DIST
12062019 201911
DUVAL TAX DIST

300~20700-10900
2
300~20700-10900
3

THE

BANK OF

BANK OF

BANK OF

BANK OF NEW

- GEN
OR MNAME

MELLCN,

MELLON,

MELLON,

MELLON,

MELLON,

MELLON,

STATUS

RUN 1/13/20

AMOUNT

395.53
8,650.39
5,138.11

13,292.14
7,895.19

46,609.72
27,684.98

12,988.66
7,714.93

9,437.03

PAGE 3

«++ .CHECK.....

AMOUNT

14,184.0C3

21,795.089

76,425.86

14,543.51

21,297.48

15,473.87

001038

001039

001040

001041

001042

001043

BPAR BARTRAM PARK

BPEREGRINOQ




AP30Q0R

*%% CHECK DATES

CEECK VEND#

DATE
12/20/1%

10/01/2019 = 12/31/2019 *#¥ BARTRAM PARK - GENERAL FUND
BANK A BARTRAM PARK - GEN
..... INVOICE..... +..EXPENSED TO... VENDOR NAME STATUS
DATE INVOICE YRMOQ DPT ACCT# SUB  SUBCLASS
12/13/19 12132019 201912 300-20700-10800 *
SUVAL TAX DIST 4
THE BANK OF NEW YORK MELLON, N.A.
0/19 T 12713/10712132015 201912 300-20700-10400 T T 777 «
DUVAL TAX DIST 4
THE BANK OF NEW YORK MELLON, N.A.
12713/19 12132019 201912 300-20700-10500 *
DUVAL TAX DIST 4
TEE BANK OF NEW YORX MELLON, N.A
12713/18 12132019 201912 300-20700-10600 *

YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER

DUVAL TaX DIST 4

12132019 201912
DUVAL TAX DIST

12132019 201812
DUVAL TAX DIST

360~20700~10700 *
4

THE BANK OF NEW YORK MELLON, MN.A.
300-20700-10900 *
4

THE BANK OF NEW YORK MELLON, N.A.

RUN 1/13/20

AMOUNT

227,357.65

PAGE 4

227,357.65

1,225,040.75

1,

225,049.75

TOTAL FOR BANK A
TOTAL FOR REGISTER

BPAR BARTRAM PARK BPEREGRINO

2,853,845.98
2,853,845.98




Governmental Management Services, LLC

1001 Bradford Way Invoice
Kingston, TN 377563

Invoice # 202
nvoice Date: 9f15/0
Due Date; 9/1518

Sgfg] e s it e

£ TR B 1 51

Bill To: e o Case:
Bartram Park CDD E !ii% E{; EE E “1'3* E ?f“ P.O. Number:
475 West Tawn Piace | ”"!} !;ﬁ
Suite 114 osece 20208
St. Augustine, FL 32092 ’i{éh Lt
.
L5
Bescription Hours!Gty Rats Amount
Assessment Rolt Certification - FY 2020 7,500.00 7,500.00
L0
/. %0, 503, M
Total $7,500.00
Payments/Credits $0.00

Balance Due $7,500.00




JAMES D. HINSON
ELECTRICAL CONTRACTING CO., INC.

11609 COLUMBIA PARK DR. W.
JACKSONVILLE, FL 32258-2480
TELEPHONE: (904) 262-3805
FAX - (904) 268-3253

Ay e

TBARTRAM PARK CDD DATE 9/93/2019
James Oliver, Secretary -
C/O Jeff Crammond INVOICE NO.
England, Thims, & Miller; Inc.
14775 St. Augustine Rd. 10388-9931

Jacksonville, Florida 32258

N N NEBRIVER .
" i
BARTRAM PARK BLVD. SPEED SIGNS [Fi SEP 93 2019 ;gj

DUVAL COUNTY, . | S &

ORIGINAL CONTRACT AMOUNT | $43,973.00
COMPLETED TO DATE $43,973.00
CURRENT STORED MATERIAL 0.00
STORED MATERIAL FROM PREVIOUS BILLING - - - . 0.00
.-+ “TOTAL COMPLETEDAND STORED'TO DATE ~ "¢ = = $43,978.00" =~ - =" =~

LESS 0% RETAINAGE 0.00.

| $43,973.00

LESS PREVIOUS BILLINGS $0.00
$43,973.00

AMOUNT DUE THIS REQUISITION .....ccoivininnranionsnnians $43,973.00

[ 51D 513, 60




Disclosure Services LLC anOICe
1005 Bradford Way Dot e E
Kingston, TN 37763
10/2/2019 2
Bill T rbm e i s e
i MEEFTWERN
Bartram Park CDD LW gk |
ofo GMS, LLC OCT 04 20‘9 5{
{
By ,
i
Terms Pue Date
Net 30 11/172019
A BT 1. Description S o o Amouni ‘
Amortization Schedule 100.00
Series 2012-1 11-1-19 Prepay $5,000 ‘ 7
Amortization Schiedule . L SR o - T 500,00
Series 2012-4.11-1-19 Prepay $335,000- , : AR B B
Amortization Schedule 106.00
Series 2012-5 11.1-19 Prepay $25,000
e @
4
/810, 573, 490
Total $700.00
Paymenis/Credits $0.00
Phone # E-mail Balance Due $700.00

863-717-0976 tearter{@disclosureservices.info




Governmental Management Services, LLG
1001 Bradford Way
Kingston, TN 37763

Invoice

Invoice #: 203
fnvoice Date: 10/1/19
Due Date: 10711/18

Bil To: FEEIWVE Case:
Bartram Park CDD P.O. Number:
475 West Town Place {
475 West 0CT 0°3 2019
St Augustine, FL 32082
LBY
Description Hours/Qty Rate Amount
Management Fees - October 2018/, 3/0. 578, 3% 3,466.67 3,466.67
Website Administration - October 2019 3 67/0 41.67 41.67
Information Technology - October 2019 357 83.33 83.33
Dissemination Agent Services - October 2019 5/, 291.67 291.67
Office Supplies 0.30 0.30
Postage Y0 3.30 330
Copies oINS 8.40 8.40
12 B
Total $3,895.34
Payments/Crediis $0.00

Balance Due $3,895.34




Hopping Green & Sams 5

Attomeys and Counselors é

119 S, Monroe Steat, Ste. 300 V g

P.0. Box 6526 D oy i 2.2
Takiahasses, FL 32314 / L3155 /3, ,;:z;\f
850.222.7500

Ermomm s s e s s e mmma eme® SIATEMENT s==m==mzos===== L

October 10, 2019
Bartram Park Community Development District Bill Number 110410
/o Governmental Management Services, LLC lled through 09/30/2019
475 West Town Place, Suite 114 =2
St Augustine, FL. 32092

General Counsel
BPCDD 00001 WSH

FOR PROFESSIONAL SERVICES RENDERED ) .
08/19/19 LMC Prepare document package for revised rules of procedure. 0.80 hrs

09/04/19 LMG Foliow-up regarding status of ADA agreeiments. ) 0.20 hrs
0g/16/19 LMG Review meeting minutes and provide comments. 0.30 hys
Total fees for this matter $190.00

MATYER SUMMARY

Clavenna, Lydia M. - Paralegal 0.80 hrs 125 fhr $100.00
Gentry, Lauren M. 0.50 hrs 180 /hr $90.00
TOTAL FEES $190.00

TOTAL CHARGES FOR THIS MATTER $190.00

BILLING SUMMARY

Clavenna, Lydia M. - Paralegal 0.80 hrs 125 /hr $100.00
Gentry, Lauren M. (.50 hrs 180 /hr $90.00
TOTAL FEES $190.00

TOTAL CHARGES FOR THIS BILL $190.00

Please include the bifl number on vour check.




Jacksonville Daily Record
A Division of
Dary RECORD & (BSERVER, LLC
10 N, Newnan Street (32202)

P.0. Box 1769
Jacksonville, FL 32201
INVOICE (804) 356-2466 e Qictobar 45,2019
0CT 152018
Atto: Shelby Stephens ¥
GMS, LLC .
475 WEST TOWN PLACE, STE 114 L
SAINT AUGUSTINE FL 32092
Payment Due Upon Receipt
Serial# 19-08474D PO/Mile # $79.63
Amount D
Notice of Meeting e e
Amount Paid
Bartram Park Community Development District $79.63
Payment Due
Case Number
Publication Dates 10/15
County Duval
! A pat
Ve @
Paymnent is due before the T e F7r 4 rf} 1
Proof of Publication is released. / b OE «*9»_ Séd, AT

For your convenience, you
may remil payment at
Jjaxdailyrecord.com/send-payment.

Your notice can be found on the world wide web at www.jaxdailyrecord.com

TERMS: Net 30 days. Past due amounts will be charged a finance charge of 1.5% per month.



Preliminary Proof Of Legal Notice Please read copy of this advertisement and advise us of any
(This is not a proof of publication.) necessary corrections before further publications.

NOTICE OF MEETING !
BARTRAM PARK !

COMNUNITY
DEVELOPMENT DISTRICT
The Barfran: Park Commanity

Development Districk Meeting wili
be held on Wednesday, Qcto-
ber 23, 2018 at 11:00 aan. ab
the offices of England-Thims
& Miller, Inc., 14775 Old St
Augustine Road, Jacksonvilie,
FL 32258, The meeting is open fo
the public and will be conducted in.
accordance with the provisions of
Florida Law for Community Davel-
opment Districts. A copy of the
agenda for this meeling may be
obtained from the District Manag-
&1, at 476 West Town Tlace, Suite
114, St. Aupustine, Florida 32092
(and phone (304} 940-6860). This
meeting msy be tontlnued to a
date, time, and place to be specified
on the record at the meeting. There
piay be occasions when one or
more Supervisors will participate
by telaphone.

Any persen requiring speciai
accommodatipna at this meeting
hacause of a Sisability ar physi-
ca] impairanent should contact the
Distrlet Oifice at (904} 840-5650
at least two calendar days prior
to the meeting. H you are heariag
o spaeth impalved, please contact
the Flarids Relay Service at 1-800-
G955-8770, for aid in contacting the
Disteiet Office.

Each persom who decides W
appetd any #ction taken ot these
meetings is advised that person ;
will need a record of the proceed- 7
ings and that accordingly, the per-
son may need te ensure that a ver-
batim tecord of the proceedings is
nmade, including the festimony and
avidence upon which such appeal
is io be based.

James Oliver H
District Manaper H
Oet. 16 00{19-08474D}




Bartram Park CDD

475 West Town Place, Suite 114
Saint Augustine, FL 32092

Project 00236.50001
CbD MeetingRequisitions/Invoices

October 8, 2019
Project No: 00236.50001
Invoice No: 0191830

s

Bartram Pa%k CDD-interim Engineer Serv.

Professional Services rendered through September 30, 2019

Professional Personnel

Principal

Maggiore, Matthew
Maggiore, Matthew

Hours Rate Amount
912112019 78 180.00 135.00
9/28/2012 75 180.00 135.00

Filed review of Bartram Park Blvd. speed feedback signs and
email coord. with Contractor and District Mar.

Totals
Total Labor

Cutstanding invoices
Number
0191204
Total

Billinas to Date

1.50 270.00

270.00

Date Baiance
8/6/2019 135.00
135.00
Total Now Due $405.00
Current Prior Total

27000  60,71560  60,985.60
22 )
[, 510 5733y

England-Thims & Miller, Inc.

EHGINEERS + PLAHNERS SURVEVORS* 65« LAMDSCAPE ARCHIFECTS
14775 Cld 51 Aupuns Pissd+ Jaclounnuibe, Fiovida 52758 # 1o BO4-642-8990 + [2 3045164485

ChDOR584 10000340




Grau and Associates

851 W. Yamato Road, Suite 280
Boca Raton, FL 33431-
www.gradcpa.com

Phone: 561-994.9299

EGEIVE
Bartrarm Park Community Development Dislrict
1408 Hamlin Avenue, Unit £ 0CT 18 2019
Saint Cloud, FL 34771

Fax: 561-394-5823

b3
H
&

Invoice No, 18748 By
Date 1041672018
SERVICE AMOUNT
Arbitrage Series 2015 FYE 06/30/2019 $ 600.00
Current Amount Due $ 600.00
Weall
30 (4
/. 870,572, 32
0-30 31- 60 61-90 91 -120 Over 120 Balance
£00.00 0.00 0.00 0.00 0.00 600.00

Payment due upon receipt.



Florida Department of Economic Opportunity, Special District Accountability Program
FY 2019/2020 Special District Fee Involce and Update Form
Required by Sections 189.064 and 189.018, Florida Stalutes, and Chapter 73C-24, Florida Administralive Code

Invoice No.: 74208 Date Inveiced: 10/01/2018
Annual Fee: $175.00 Late Fee: $0.00 Received: $0.00 Total Due, Postmarked by 12/02/2019: $175.00

STEP 1: Review the following Information, make changes directly on the form, and sign and date:
1. Special District’s Name, Registered Agent’s Name, and Reglstered Office Address:

 ELOIRIA, QEFARTM

Bartram Park Community Development District E:C:QW:M!Q bPPQBTuNJ%fY
Mr. Wesley Haber

Hopping, Green & Sams, P.A.

119 South Monroe Street, Suite 300 %»-//,Z, @

Tallahassee, FL 32301

/, &0, S73. §%0

2. Telephone: {850) 222-7500

3. Fax: {B50) 224-8551

4. Email: wesh@hgslaw.com -

5. Status: Independent E [E [E H M E
B. Governing Body: Elected

7. Website Address: hartramparkedd.com oct 2 0 2018
8. County(ies): Duval

9. Function{s}: Community Develepment By i
10. Boundary Map on File: 09/11/2009

11. Creation Document on File: 03/23/2005

12, Date Established: 02/02/2005

13. Creation Method: Lecal Ordinance

14. Local Governing Authority: City of Jacksonville

15, Creation Document{s): Clty Ordinances 2004-1280-E, 2007-322-E and 2013-718-E

16. Statutory Authority: Chapter 190, Florida Statutes

47. Authority to Issue Bonds: Yes

18. Revenue Source(s): Assessments

18. Most Recent Update: 110272018

| do hereby ceriify that the informat%W /( anges hoted if necessary) is accurate and complete as of i?is dats,

Date 10_/7/2[

Registered Agent’s Signature:

STEP 2: Pay the annual fee or cartlfy eligibility for the zero fee: .
a. Pay the Annual Fee: Pay the annual fee online by foliowing the instructions at www._Floridajobs.org/SpecialDistrictFee or by check
payabie to the Department of Economic Opportunily. -
b. Or, Gertify Eligibility for the Zere Fee: By inllialing each of the following itemns, |, the above signed reglsterad agent, do hereby
certify that to the best of my knowledge and belief, ALL of the foliowing statements contalned herein and on any allachments
herato are true, correct, complete, and made in good faith as of this date. 1 understand that any information 1 give may be verified.
1. This special disirict and its Certified Public Accountant determined the speclal district is not a compenent unit of a local
general-purpose government.
2. This speciat district Is in compliance with the reporting requirements of the Department of Financial Services.
: 3.____ This special diaﬁrlc_t r_epdi?ted $,'3,0_OQ or fess in annual revanues to the Department of Financial Services on lis Fiscal Year
2017/2018 Annual Financial Report (if created since then, atlach an Income statement verifylng $3,000 of less In revenues).
Depariment Use Only: Apprové"dé :Déﬁiégz Reason:

STEP 3: Make a copy of this form for your records,
STEP 4: Mail this form and E;Jaymant (i'f'péying'i‘ay check) to the Department of Econornle Opportunity, Bureau of Budge! Management,
107 E. Madison Street, MSG 120, Taliahassee, FL 32399-4124. Direct any questions to (850) 717-8430.




Governmental Management Services, LL.C

1001 Bradford Way
Kingston, TN 37783

invoice

Invoice #: 204
Invoice Date: 11/1119

_ Due Date: 11/1/19

Bill To: Case:
Bartram Park CDD P.O. Number:
475 West Town Place
Suite 114
St. Augustine, FL 32082
Description Hours/Qty Rate Amount
Management Fees - November 2019 L A/0, 5613, 340 3,466.67 346667
Website Administration - November 2019 ~—#— g 57/ 41.67 41.67
Information Technology - November 2019 —4- 357 83.33 83.33
Dissemination Agent Services - November 2018 _ 4 — 2./ 291.67 291.67
Office Supplies — 470 ‘ 15.48 15,48
Postage  #J9 18.64 16.64
Gopies . 4 05~ 73.80 73.80
@) v
Total $3,989.26
Payments/Credits $0.00

Balance Due

$3,989.26

MM ot 1 et

b (e



Jim Perry August 8, 2019

Bartram Park CDD : Project No: 00236.50001
GMS-SF, LLC Invoice No: 0181204
9145 Narcoossee Rd. Ste.A206
Orlando, FL. 32827
Project 00236.50001 Bartram Park CDD-Interim Engineer.Serv.
CDhD MeetingRequisitions/Involces
Professional Services rendered through July 31, 2019
Professional Personnel
Hours Rate Amount
Principal
Maggiore, Matthew 7/20/2018 .75 180.00 135.00
Coord. with GMS and Hinson Eleciric re: speed feedback signs.
Tolals 75 135.00
Total Labor 135.00
Invoice Total this Period $135.00
Current Prior Total
Billings to Date 135.00 - 60,175.60 60,310.60
H E
/( g/ﬂ/ 67'7’ 5///

EGEIVE

NOV 15 2019

England-Thims & Miller, Inc.

ENOWEERS rPLAMHERR ¢ SlRVEYRS « 014 « LANDSCAPE ARCHITEGTB
75 Ol 5L hugpastine Friod  Jocsoavill, Floridn 32258 < 1ol 904612 6390+ ban $04 460435
DAomesst LONSIE




Hopping Green & Sams
Atiomeys and Counselors Vb @

119 S. Monroe Street, Ste. 300

P.C. Box 6526 £ 3r0, 57%, 27y
Tallahasses, FL. 32314
BEO.222.7500
mmm e mm oo Esss s Rasmezmmnzs | SIATEMENT =osossrossssrssomosmoomsoooosressms
November 18, 2019 )
Bartram Park Comimunity Development District Bill Number 111011
c/o Governmental Management Services, LLC Billed through 10/31/2019

475 West Town Place, Suite 114

St. Augustine, FL 32092 g’%mg«f%a # é_mg :
| ‘ M |
i

mmm.wlwg;i
et

s

-

I
[ %2}

rad

i pmansnL
%

General Counsel

B —
BPCDD 00001 WSH
FOR PROFESSIONAL SERVICES RENDERED
10/16/19 KF] Review special district fee invoice and update form. 0.20 hrs
10/87/19 MG Analyze auditor letter, budget amendment and financial statements. 0.60 hrs
16/23/19 K Review meeting summary and confer with Gentry on same. 0.40 hrs
10/23/19  LMG Prepare for and attend board meeting. : 0.80 hrs
10/31/19 MCE Review proposed legislation; moenitor committee activity and agendaé; monitor 0.36 hrs
. Amendment 12 implementation.
Total fees for this matter $427.00
MATTER SUMMARY
Kilinski, Jennifer L. 0,40 hrs 180 /hr . $72.00
Jusevitch, Karen F.- Paralegal - 0.20 hrs 125. /hr _ $25.00
Gentry, Lauren M. - 1.40 hrs 180 /fhr $252.00
Eckert, Michael C. 0.30 hrs 260 /hr $78.00
TOTAL FEES : : $427.00
TOTAL CHARGES FOR THIS MATTER $427.00
BILLING SUMMARY
Kilinski, Jennifer L. 0.40 hrs 180 /hr $72.00
Jusevitch, Karen F.- Paralegal 0.20 hrs 125 jhr $25.00
Gentry, Lauren M. 1.40 hrs 180 /hr $252.00
Eckert, Michael C. . _ 0.30 hrs 260 /hr $78.00
TOTAL FEES $427.00

TOTAL CHARGES FOR THIS BILL $427.00



Governmental Management Services, LLC i

1001 Bradlord Way anOI ce

Kingston, TN 37763

Invoice #: 205
Invoice Date: 42/1/19
E {B E B w E Due Date: 12/1/19

Bill To: Case:

Bariram Park CDD DEC 0 62019 P.O. Number:

475 West Town Place

Suite 114

St Augustine, FL. 32092 LBY

. Destription _ Hours!Qty Rate Amount
Management Fees - December 2019 2 810, §57%. 8% O 3,466.67 3,466.67
Website Administration - December 20198 £, $/0, §57%. %7/ ) 41.67 41,67
Information Technology - December 2019 2457 83.33 83.33
Dissemination Agent Services - December 2018 3/¢ 291.67 291.67
Office Supplies 0.09 0.09
Postage e, 1.56 1.56
Coples VAY 1.80 1.80
Telephone Hi0 17.09 17.09
AV
Total $3,003.88
Payments/Credits $0.00

Balance Due

$3,903.88




Bartram Park CDD

GENERAL FUND
Check Request
Date Amount Authorized By
December 6, 2019 $14,184.03 Bemadetie Peregrino
Payable to;

Vendor #54 - BNY MELLON C/O BPCDD 52012-2

Date Check Needed: Budget Gategory:

12/6/18 001.300.20700.10800

Intended Use of Funds Requested:

TXFER TAX RCPTS FROM DUVAL COUNTY

11/8/18 $395.53 Duval Tax Dist 1

11/15/19 $8,650.39 Duval Tax Dist 2

11/22H19 $5,138.11 Duval Tax Dist 3
$14,184.03

{Attach supporting documentation for request.)




EREIVE

Bartram Park CDD

DEC 0 62019

GENERAL FUND

By e

Check Request

Date Amount Authorized By
December 8, 2019 $21,795.09 Bemadette Peregrine
Payable to:

Vendor #51 - BNY MELLON C/0 BPCDD $2012-1

Date Check Needed: Budget Category:

12/6M19 001.300.20700.10400

Intended Use of Funds Requested:

TXFER TAX RCPTS FROM DUVAL COUNTY

11/8/19 $607.76 Duval Tax Dist 1

11/15/19 $13,292.14 Duval Tax Dist 2

1112219 $7,895.19 Duval Tax Dist 3
$21,795.00

{Aftach supporting documentation for request.)




Bartram Park CDD

JEGEIVE

GENERAL FUND DEC 6 6 2019
By
Check Request
Date Amount Authorized By
December 8, 2019 $76,425.86 Bernadelte Peregrino
Payable to:

Vendor #57 - BNY MELLON C/C Bariram Park - Series 2015

Date Check Needed: Budget Category.

i2/6M19 001.300.20700.10500

Intended Use of Funds Requested:

DUVAL COUNTY TAXES
11/6/19 $2.131.18 Duval Tax Dist 1
1115618 $46,609.72 Duval Tax Dist 2
11/22/19 $27.,684 .98 Duval Tax Dist 3
$78,425.86

fAttach supporting documeniation for request.)




Bartram Park CDD EGEIVE ﬂ
BEC 0620318 (i
GENERAL FUND
By
Check Request
Date Amount Authorized By
December 6, 2019 $14,543.51 Bernadetle Peregrino
Payabie fo:

Vendor #58 - BNY MELLON C/Q Barlvram Park - Serles 2012-4

Date Check Needed: Budget Category:

12/6/19 001.300.20708.10600

intended Use of Funds Requested:

TXFER TAX RCPTS FROM DUVAL CTY/LENNAR ASSESSMENTS

11/8/19 $405.55 Duval Tax Dist 1

1115M9 $8,869.63 Duval Tax Dist 2

11/2219 $5,268.33 Duval Tax Dist 3
$14,543.51

(Attach supporting documentation for request.)




Bartram Park CDD EEEIVE

GENERAL FUND DEC 0 6 2019
[BY
Check Request
Date Amount Authorized By
December 8, 2018 $21,297.48 Bermadette Peregrino
Pavable to:

Vendor #59 - BNY MELLON C/0O Bariram Park - Series 2012-3

Date Check Needed: Budget Category:

12/619 001.300.20700,19700

intended Use of Funds Requested:

TXFER TAX RCPTS FROM DUVAL CTY

11/6/19 $553.89 DPuval Tax Dist 1

11/15/19 $12,988.66 Duvaj Tax Dist 2

11/22119 $7.,714.93 Duval Tax Dist 3
$21,297.48

(Attach supporting documentation for request.)




Bartram Park CDD ECEIVE

DEC 0 62013
GENERAL FUND
By
Check Request
Date Amount Authorized By
December 6, 2019 $15,473.87 Bernadstte Peregrino
Payable to:

Vendor #60 - BNY MELLON C/O Bartram Park - Series 2012-5

Date Check Needed: Budget Category:

12/6/19 ' 001.300.20700.109G0

Intended Use of Funds Bequested:

TXFER TAX RCPTS OFF ROLL FROM MATTAMY WIRE

11/6719 $431.49 Puval Tax Dist 1

11/15/19 $9,437.03 Duval Tax Disl 2

11/22/19 $5,605.35 Duval Tax Dist 3
$15,473.87

(Attach supporting documentation for request.)




Bariram Park CDD

GENERAL FUND

Check Request

Date Amount Authorized By

December 13, 2019 $227,357.65 Bemadetie Peregrino

Payable to:

Vendor #54 - BNY MELLON C/Q BPCDD 52012-2

Date Check Needed: Budget Category:

121318 001.300.26700.10800

Intended Use of Funds Bequested:

TXFER TAX RCPTS FROM DUVAL COUNTY

12/6H9 $227,357.65 Duval Tax Dist 4

$227.357.65

(Attach supporting documentation for request.)




Bartram Park CDD

GENERAL FUND
Check Request
Date Amount Authorized By
December 13, 2019 $349,356.54 Bernadefte Peregring
Payable to:

Vendar #51 - BNY MELLON C/0 BPCDD S2012-1

Date Check Needed:

Budget Category:

12113/18

001.300.20700.10400

intended Use of Funds Requested:

TXFER TAX RCPTS FROM DUVAL COUNTY

12/619 $349,356.54 Duval Tax Dist 4

£349,356.54

{Attach supporting documentation for request.)

11 1 it LATEp



Bartram Park CDD

GENERAL FUND
Check Request
Date Amount Authorized By
December 13, 2019 $1,225,040.75 Bernadetie Peregtine
Payable to:
Vendor #57 - BNY MELLLON C/O Bartram Park - Series 2015

Date Check Needed: Budget Categary:

121319 001.300.20700.10500

Intended Use of Funds Requested:;

DUVAL COUNTY TAXES

12/6/19 $1,225,040.76  Duval Tax Dist 4

$1,225,040.75

{Altach supporting documentation for request.)




Bartram Park CDD

GENERAL FUND
Check Request
Date Arnount Authorized By
December 13, 2019 $233,120.02 Bernadette Peregrino
Payable to:

Vendor #58 - BNY MELLON C/O Bartram Park - Series 2012-4

Date Check Needad: Budget Category:

1201348 001.30¢.20700.10600

Intended Use of Funds Requeasted:

TXFER TAX RCPTS FROM DUVAL CTY/LENNAR ASSESSMENTS

12/6/19 $233,120.02 Duval Tax Dist 4

$233,120.02

(Attach supporting documentation for reguest.)




Bartram Park CDD

GENERAL FUND
Check Request
Date Amount Authorized By
December 13, 2018 $341,380,15 Bernadette Peregring
Payable to:

Vendor #59 - BNY MELLON C/O Bartram Park - Serles 2012-3

Date Check Needed:

Budget Categoty:

12/13/19

001.300.20700.10700

Intended Use of Funds Reguested:

TXFER TAX RCPTS FROM DUVAL CTY

12/6/19 . $341,380.15 Duval Tax Dist 4

$341,380.15

{Atlach suppoiting documeniation for request.)

Ry



Bartram Park CDD

GENERAL FUND

Check Request

Date Amount Authorized By
December 13, 2019 $248,032.92 Bemnadette Peregrino
Payable tc: :

Vendor #50 - BNY MELLON C/0 Bartram Park - Serles 20125

Date Check Needed: Budget Category:

12/13M19 001.300.20700.10900

Intended Use of Funds Bequested:

TXFER TAX RCPTS OFF ROLL FROM MATTAMY WIRE

12/6/19 $248,032.92 Duval Tax Dist 4

$248,032.92

{Attach supporting documentation for request.)






